CUOPs Battle Rhythm



Special Note for all reporting
If any report shows an error, exit the report without saving. If you open a report and it is in an error state, pass that information to CUOPS OIC so that the report can be fixed before completing. 
**Check all Daily Mission Reports against RFATOs. Dual missions need reported on both the CVTT and Vaccination Tracker regardless of performing tests or vaccinations (even if the totals for the day are zero, put them on the trackers.) Make sure that vaccinations and testing are reported in the appropriate areas on the Daily Mission Trackers.**
Monday
Worklist
LOGSTAT due by 0930
Using the CVTT tracker and the Testing tracker, pull the number of each type of vaccine and test for each day.
Filter by vaccine or test type
Highlight that data for each data 
Count the number of tests or vaccines 
Enter that data into the LOGSTAT
 			Put the totals for each column in the bottom row
Location COVID-19\TF Spartan Reports\LOGSTAT
Weekly Stats due by 1200, section information due by 1100
Add today’s date on a new cell
Fill out CUOPS sections in the weekly stats.
Pull numbers from the CVTT and Testing tracker, total up the numbers for the week per section.
Communicate with sections and make sure numbers are added before the deadline.
Location COVID-19\63 TC\TF Spartan\COUPs
Update the CVTT tracker
Open the platoon daily mission tracker and the CVTT tracker, with both open, add information from the daily mission tracker to the CVTT Tracker.
Add today’s date
Add numbers of teams and medics
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Vaccine type (Example: Pfizer, Moderna, J&J)
Add SP-To, RP-To, and Start Time
Add vaccination numbers (Green = Civilian conducting vaccination/ Purple = MING conducting vaccinations) (residents = civilian receiving vaccine/ MING = Military receiving vaccine)
Add End Time, SP-From, and RP-From
CLICK SAVE
Location CVTT- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Update Testing tracker
With the platoon daily mission tracker open, use the bottom section, testing, to add information to the testing tracker.
Add today’s date
Add numbers of teams and Pax
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Test type (Example: Antigen and PCR)
Add SP-To, RP-To, and Start Time
Add Testing numbers to Grey blocks (MING = Military receiving test/ Residents = Civilians receiving test)
Add positive test results
Add End Time, SP-From, and RP-From
CLICK SAVE
Location Testing- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Create PowerPoint for Tuesday
Open PowerPoint for the previous date.
Update the current events slide on the PowerPoint
Update number of teams available. Open the Sync Matrix, click on MASTER TF Spartan Team Tracker in the PowerPoints Folder, open up Template Board, count available teams per platoon on the Sync Matrix, add numbers to the correct dates on the template board, use the snipping tool to copy and paste from the template board to Number of teams available on the PowerPoint.
Update current weather. Navigate to Wunderground.com, go to each city and choose 10-day forecast, use the snipping tool, copy and paste to PowerPoint. use the snipping tool, copy and paste to PowerPoint.
Update Total confirmed cases. Navigate to Michigan.gov/coronavirus, use the snipping tool, copy and paste to PowerPoint.
Update Covid Vaccine Distribution, First Dose Tracker, Covid Vaccination Coverage, and Cumulative Coverage. Navigate to Michigan.gov/coronavirus/0,9753,7-406-98178_103214-547150--,00.html, use the snipping tool, copy and paste to PowerPoint
Update current FRAGORDs.
Update COVID-19 Booster Dose Plan if info changes.
Update Drill/AT Calender. Navigate to This O:|COVID-19|63 TC|TF Spartan|Drill-AT-Schools, Update the calendar if info changed, use the snipping tool, copy and paste to PowerPoint
Update Daily Bulletin. Find current news from reliable sources, update federal updates, add exercise of the day, add fun fact of the day, and add historic events for this day in history. Navigate to www.onthisday.com
Save Powerpoint as the next day.
Location- COVID-19\63rd TC\TF Spartan\CUOPS\Presentation PowerPoint
Update whiteboard for Friday, Saturday, and Sunday
Use the sync matrix to update the whiteboard for all testing and vaccination missions for the day. While updating the board for the new day, check the other day on the board for any changes that have happened over the weekend.
Location- COVID-19\TF Spartan Reports\TF Spartan HQ\Sync Matrix
Send mission number request form and update mission number to the CVTT tracker
Open the need Mission Numbers folder and open the template for the daily mission number request. 
COVID-19\63 TC\TF Spartan\CUOPS\_Daily Reports\Spartan\Closure Reports\Mission # Request Forms
Add a blank workbook page 
Copy all of the data, off the CVTT tracker, from the last time that the report was sent. For Monday it should be all data Thursday thru Sunday
Delete any duplicated line from the list, many events may have 2 or three lines for the types of vaccinations  
Copy and paste that data one column at a time into the first workbook page. Matching the heading in the table.
In the second and third columns drag that data down all the rows that you have.  
Save the completed form with the current date in the name and send the spreadsheet to the JOC distribution email address. 
NG MI MIARNG Mailbox JOINT OPS CTR ng.mi.miarng.mbx.joint-ops-ctr@army.mil
Once a response is received then take those mission numbers and add them to the CVTT tracker
The list cannot be copied and pasted, some missions have more than 1 line
Meetings
0800- J3/5
0830- Director’s Brief
1000- Ops/Plans Sync
1100- TF Spartan Sync
1400- Platoon sync


Tuesday
Worklist
Update the CVTT tracker
Open the platoon daily mission tracker and the CVTT tracker, with both open, add information from the daily mission tracker to the CVTT Tracker.
Add today’s date
Add numbers of teams and medics
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Vaccine type (Example: Pfizer, Moderna, J&J)
Add SP-To, RP-To, and Start Time
Add vaccination numbers (Green = Civilian conducting vaccination/ Purple = MING conducting vaccinations) (residents = civilian receiving vaccine/ MING = Military receiving vaccine)
Add End Time, SP-From, and RP-From
CLICK SAVE
Location CVTT- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Update Testing tracker
With the platoon daily mission tracker open, use the bottom section, testing, to add information to the testing tracker.
Add today’s date
Add numbers of teams and Pax
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Test type (Example: Antigen and PCR)
Add SP-To, RP-To, and Start Time
Add Testing numbers to Grey blocks (MING = Military receiving test/ Residents = Civilians receiving test)
Add positive test results
Add End Time, SP-From, and RP-From
CLICK SAVE
Location Testing- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Update PowerPoint for Wednesday
Open PowerPoint for the previous date.
Update the current events slide on the PowerPoint
Update number of teams available. Open the Sync Matrix, click on MASTER TF Spartan Team Tracker in the PowerPoints Folder, open up Template Board, count available teams per platoon on the Sync Matrix, add numbers to the correct dates on the template board, use the snipping tool to copy and paste from the template board to Number of teams available on the PowerPoint.
Update current weather. Navigate to Wunderground.com, go to each city and choose 10-day forecast, use the snipping tool, copy and paste to PowerPoint. use the snipping tool, copy and paste to PowerPoint.
Update Total confirmed cases. Navigate to Michigan.gov/coronavirus, use the snipping tool, copy and paste to PowerPoint.
Update Covid Vaccine Distribution, First Dose Tracker, Covid Vaccination Coverage, and Cumulative Coverage. Navigate to Michigan.gov/coronavirus/0,9753,7-406-98178_103214-547150--,00.html, use the snipping tool, copy and paste to PowerPoint
Update current FRAGORDs.
Update COVID-19 Booster Dose Plan if info changes.
Update Drill/AT Calender. Navigate to This O:|COVID-19|63 TC|TF Spartan|Drill-AT-Schools, Update the calendar if info changed, use the snipping tool, copy and paste to PowerPoint
Update Daily Bulletin. Find current news from reliable sources, update federal updates, add exercise of the day, add fun fact of the day, and add historic events for this day in history. Navigate to www.onthisday.com
Save Powerpoint as the next day.
Location- COVID-19\63rd TC\TF Spartan\CUOPS\Presentation PowerPoint
Meetings 
0800- J3/5


Wednesday
Worklist
Update the CVTT tracker
Open the platoon daily mission tracker and the CVTT tracker, with both open, add information from the daily mission tracker to the CVTT Tracker.
Add today’s date
Add numbers of teams and medics
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Vaccine type (Example: Pfizer, Moderna, J&J)
Add SP-To, RP-To, and Start Time
Add vaccination numbers (Green = Civilian conducting vaccination/ Purple = MING conducting vaccinations) (residents = civilian receiving vaccine/ MING = Military receiving vaccine)
Add End Time, SP-From, and RP-From
CLICK SAVE
Location CVTT- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Update Testing tracker
With the platoon daily mission tracker open, use the bottom section, testing, to add information to the testing tracker.
Add today’s date
Add numbers of teams and Pax
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Test type (Example: Antigen and PCR)
Add SP-To, RP-To, and Start Time
Add Testing numbers to Grey blocks (MING = Military receiving test/ Residents = Civilians receiving test)
Add positive test results
Add End Time, SP-From, and RP-From
CLICK SAVE
Location Testing- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Update PowerPoint for Thursday.
Open PowerPoint for the previous date.
Update the current events slide on the PowerPoint
Update number of teams available. Open the Sync Matrix, click on MASTER TF Spartan Team Tracker in the PowerPoints Folder, open up Template Board, count available teams per platoon on the Sync Matrix, add numbers to the correct dates on the template board, use the snipping tool to copy and paste from the template board to Number of teams available on the PowerPoint.
Update current weather. Navigate to Wunderground.com, go to each city and choose a 10-day forecast, use the snipping tool, copy and paste to PowerPoint. 
Update Total confirmed cases. Navigate to Michigan.gov/coronavirus, use the snipping tool, copy and paste to PowerPoint.
Update Covid Vaccine Distribution, First Dose Tracker, Covid Vaccination Coverage, and Cumulative Coverage. Navigate to Michigan.gov/coronavirus/0,9753,7-406-98178_103214-547150--,00.html, use the snipping tool, copy and paste to PowerPoint
Update current FRAGORDs.
Update COVID-19 Booster Dose Plan if info changes.
Update Drill/AT Calender. Navigate to This O:|COVID-19|63 TC|TF Spartan|Drill-AT-Schools, Update the calendar if info changed, use the snipping tool, copy and paste to PowerPoint
Update Daily Bulletin. Find current news from reliable sources, update federal updates, add exercise of the day, add fun fact of the day, and add historic events for this day in history. Navigate to www.onthisday.com
Save Powerpoint as the next day.
Location- COVID-19\63rd TC\TF Spartan\CUOPS\Presentation PowerPoint
Update whiteboard for Monday and Tuesday
Use the sync matrix to update the whiteboard for all testing and vaccination missions for the day. While updating the board for the new day, check the other day on the board for any changes that have happened over the weekend.
Meetings
0800- J3/5
1000- Ops/Plans sync
1100- TF Spartan Sync
1400- Platoon sync


Thursday
Worklist
Update PowerPoint for Friday.
Open PowerPoint for the previous date.
Update the current events slide on the PowerPoint
Update number of teams available. Open the Sync Matrix, click on MASTER TF Spartan Team Tracker in the PowerPoints Folder, open up Template Board, count available teams per platoon on the Sync Matrix, add numbers to the correct dates on the template board, use the snipping tool to copy and paste from the template board to Number of teams available on the PowerPoint.
Update current weather. Navigate to Wunderground.com, go to each city and choose 10-day forecast, use the snipping tool, copy and paste to PowerPoint. use the snipping tool, copy and paste to PowerPoint.
Update Total confirmed cases. Navigate to Michigan.gov/coronavirus, use the snipping tool, copy and paste to PowerPoint.
Update Covid Vaccine Distribution, First Dose Tracker, Covid Vaccination Coverage, and Cumulative Coverage. Navigate to Michigan.gov/coronavirus/0,9753,7-406-98178_103214-547150--,00.html, use the snipping tool, copy and paste to PowerPoint
Update current FRAGORDs.
Update COVID-19 Booster Dose Plan if info changes.
Update Drill/AT Calender. Navigate to This O:|COVID-19|63 TC|TF Spartan|Drill-AT-Schools, Update the calendar if info changed, use the snipping tool, copy and paste to PowerPoint
Update Daily Bulletin. Find current news from reliable sources, update federal updates, add exercise of the day, add fun fact of the day, and add historic events for this day in history. Navigate to www.onthisday.com
Save Powerpoint as the next day.
Location- COVID-19\63rd TC\TF Spartan\CUOPS\Presentation PowerPoint
COBAP reports due by 1100- Do not copy and paste in the reports, many cells have equations that may stop working if you copy and paste
Rev. Williams
VTT Tracker
The VTT tracker has the last date it was updated under the current church list above the churches that are no longer supported. 
Starting on that date look for all missions for the church and input the testing and vaccination numbers for each. 
Change that date underneath to the current date
Roll-up
With the VTT tracker still open update the number for vaccinations given and tested given.
Open the CVP
Filter for the church name
Count all missions that have been supported
All future scheduled missions
Input that data on the second page of the roll-up next to the church name
Take that data from the second page and update that on the first page.
Utilization 
After completing the VTT tracker and roll-up take to numbers to update the utilization tracker.
From the VTT tracker that the number of vaccination and test given
From the roll-up take the number of events held to update the utilization number
After updating all of the reports send the reports to Rev Williams and TOC personnel 
COBAP
VTT Tracker
In the CVTT tracker, find the date range needed for the VTT tracker, under that last church in the current churches section.
With that date range go down the list of events 
Add the number of vaccines and tests each day 
Change the date under that last church to the current date 
Roll-up
Using the CVP filter for the church name 
Count the number of events that are in the past and the number in the future
Input that data on the second page of the roll-up
Complete the total cells
Update the first page of the report
Utilization tracker
After completing the Roll-up and the VTT tracker 
Update the number of events completed (roll-up)
Update the number of vaccinations and tests (VTT tracker)
This will update the utilization number
Map
After completing the utilization tracker
Update the utilization number on the maps
Send the reports to the COBAP distro, and TOC personnel 
Send mission number request form and update mission number to the CVTT tracker
Open the need Mission Numbers folder and open the template for the daily mission number request. 
COVID-19\63 TC\TF Spartan\CUOPS\_Daily Reports\Spartan\Closure Reports\Mission # Request Forms
Add a blank workbook page 
Copy all of the data from the last time that the report was sent. For Monday it should be all data Thursday thru Sunday
Delete any duplicated line from the list, many events may have 2 or three lines for the types of vaccinations  
Copy and paste that data one column at a time into the first workbook page. Matching the heading in the table.
In the second and third columns drag that data down all the rows that you have.  
Save the completed form with the current date in the name and send the spreadsheet to the JOC distribution email address. 
NG MI MIARNG Mailbox JOINT OPS CTR ng.mi.miarng.mbx.joint-ops-ctr@army.mil
Once a response is received then take those mission numbers and add them to the CVTT tracker
The list cannot be copied and pasted, some missions have more than 1 line
Update the CVTT tracker
Open the platoon daily mission tracker and the CVTT tracker, with both open, add information from the daily mission tracker to the CVTT Tracker.
Add today’s date
Add numbers of teams and medics
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Vaccine type (Example: Pfizer, Moderna, J&J)
Add SP-To, RP-To, and Start Time
Add vaccination numbers (Green = Civilian conducting vaccination/ Purple = MING conducting vaccinations) (residents = civilian receiving vaccine/ MING = Military receiving vaccine)
Add End Time, SP-From, and RP-From
CLICK SAVE
Location CVTT- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Update Testing tracker
With the platoon daily mission tracker open, use the bottom section, testing, to add information to the testing tracker.
Add today’s date
Add numbers of teams and Pax
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Test type (Example: Antigen and PCR)
Add SP-To, RP-To, and Start Time
Add Testing numbers to Grey blocks (MING = Military receiving test/ Residents = Civilians receiving test)
Add positive test results
Add End Time, SP-From, and RP-From
CLICK SAVE
Location Testing- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Meetings
0800- J3/5
0830- Director’s Brief 


Friday
Worklist
Update the CVTT tracker
Open the platoon daily mission tracker and the CVTT tracker, with both open, add information from the daily mission tracker to the CVTT Tracker.
Add today’s date
Add numbers of teams and medics
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Vaccine type (Example: Pfizer, Moderna, J&J)
Add SP-To, RP-To, and Start Time
Add vaccination numbers (Green = Civilian conducting vaccination/ Purple = MING conducting vaccinations) (residents = civilian receiving vaccine/ MING = Military receiving vaccine)
Add End Time, SP-From, and RP-From
CLICK SAVE
Location CVTT- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Update Testing tracker
With the platoon daily mission tracker open, use the bottom section, testing, to add information to the testing tracker.
Add today’s date
Add numbers of teams and Pax
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Test type (Example: Antigen and PCR)
Add SP-To, RP-To, and Start Time
Add Testing numbers to Grey blocks (MING = Military receiving test/ Residents = Civilians receiving test)
Add positive test results
Add End Time, SP-From, and RP-From
CLICK SAVE
Location Testing- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Begin update of PowerPoint for Monday
Open PowerPoint for the previous date.
Update the current events slide on the PowerPoint
Update number of teams available. Open the Sync Matrix, click on MASTER TF Spartan Team Tracker in the PowerPoints Folder, open up Template Board, count available teams per platoon on the Sync Matrix, add numbers to the correct dates on the template board, use the snipping tool to copy and paste from the template board to Number of teams available on the PowerPoint.
Update current weather. Navigate to Wunderground.com, go to each city and choose 10-day forecast, use the snipping tool, copy and paste to PowerPoint. use the snipping tool, copy and paste to PowerPoint.
Update Total confirmed cases. Navigate to Michigan.gov/coronavirus, use the snipping tool, copy and paste to PowerPoint.
Update Covid Vaccine Distribution, First Dose Tracker, Covid Vaccination Coverage, and Cumulative Coverage. Navigate to Michigan.gov/coronavirus/0,9753,7-406-98178_103214-547150--,00.html, use the snipping tool, copy and paste to PowerPoint
Update current FRAGORDs.
Update COVID-19 Booster Dose Plan if info changes.
Update Drill/AT Calender. Navigate to This O:|COVID-19|63 TC|TF Spartan|Drill-AT-Schools, Update the calendar if info changed, use the snipping tool, copy and paste to PowerPoint
Update Daily Bulletin. Find current news from reliable sources, update federal updates, add exercise of the day, add fun fact of the day, and add historic events for this day in history. Navigate to www.onthisday.com
Save Powerpoint as the next day.
Location- COVID-19\63rd TC\TF Spartan\CUOPS\Presentation PowerPoint
Update whiteboard for Wednesday and Thursday
Use the sync matrix to update the whiteboard for all testing and vaccination missions for the day. While updating the board for the new day, check the other day on the board for any changes that have happened over the weekend.
Refugee Weekly Roll-up
Open the CVP, go to the special considerations comments (AB)
Filter by refugee
Update information for any event between the last report and the current date
Give call center number to update the CVP for the testing numbers
Email out the updates
Operation Handcuff Weekly Roll-up
In the O-Drive go to O:\COVID-19\63 TC\TF Spartan\S4\Operation Handcuff\Daily Reports. 
From there you will get the numbers needed to complete the weekly roll-up. This can be found in O:\COVID-19\63 TC\TF Spartan\CUOPS.
Email the updates.
Meetings
0800- J3/5
1000- Ops/Plans Sync
1100- TF Spartan sync
[bookmark: _GoBack]1400- Platoon sync


Saturday
Worklist
Update the CVTT tracker
Open the platoon daily mission tracker and the CVTT tracker, with both open, add information from the daily mission tracker to the CVTT Tracker.
Add today’s date
Add numbers of teams and medics
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Vaccine type (Example: Pfizer, Moderna, J&J)
Add SP-To, RP-To, and Start Time
Add vaccination numbers (Green = Civilian conducting vaccination/ Purple = MING conducting vaccinations) (residents = civilian receiving vaccine/ MING = Military receiving vaccine)
Add End Time, SP-From, and RP-From
CLICK SAVE
Location CVTT- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Update Testing tracker
With the platoon daily mission tracker open, use the bottom section, testing, to add information to the testing tracker.
Add today’s date
Add numbers of teams and Pax
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Test type (Example: Antigen and PCR)
Add SP-To, RP-To, and Start Time
Add Testing numbers to Grey blocks (MING = Military receiving test/ Residents = Civilians receiving test)
Add positive test results
Add End Time, SP-From, and RP-From
CLICK SAVE
Location Testing- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Meetings
No meetings


Sunday
Worklist
Update the CVTT tracker
Open the platoon daily mission tracker and the CVTT tracker, with both open, add information from the daily mission tracker to the CVTT Tracker.
Add today’s date
Add numbers of teams and medics
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Vaccine type (Example: Pfizer, Moderna, J&J)
Add SP-To, RP-To, and Start Time
Add vaccination numbers (Green = Civilian conducting vaccination/ Purple = MING conducting vaccinations) (residents = civilian receiving vaccine/ MING = Military receiving vaccine)
Add End Time, SP-From, and RP-From
CLICK SAVE
Location CVTT- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Update Testing tracker
With the platoon daily mission tracker open, use the bottom section, testing, to add information to the testing tracker.
Add today’s date
Add numbers of teams and Pax
Add city and county
Add platoon conducting mission
Add facility name
Add mission type (Example: LHD, MING, MDOC, etc)
Add Test type (Example: Antigen and PCR)
Add SP-To, RP-To, and Start Time
Add Testing numbers to Grey blocks (MING = Military receiving test/ Residents = Civilians receiving test)
Add positive test results
Add End Time, SP-From, and RP-From
CLICK SAVE
Location Testing- COVID-19\TF Spartan Reports\TF Spartan HQ\Reporting Automation Tools\5 Platoon Model\Spartan Joint Reports
Location Daily Mission Tracker- COVID-19\TF Spartan Reports\ platoon folder(2nd-4th)
Make sure PowerPoint is ready to go for Monday
Should just have to update the current events slide for any news since Friday, nothing else should have changed between Friday and Sunday
Meetings
No meetings
