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" J Validate Workstation

Validate Workstation

® Open your Internet Explorer browser window.
" Type in the PORTAL website URL address: http://egrams-mi.com/portal.

m Validating your workstation is a necessary
step to ensure that your computer set up
O iIs compatible with the MI E-Grants

¥ Validate Workstation o u Date: Mar-11-15 p rog ram.

EQrAte Npplicadon Al

o £ P ; m Microsoft Internet Explorer 5.5 and above
To fully access all of the technologies used within the EGrAMS site, please adhere to the following minimum requirements are su pported

EGrAMS Portal Login -

Gt Oy o, 0SS Supported NOTE: Other web browsers (such as:

. . Google Chrome, FireFox, Safari, etc.) are

egister your Agency IE 5.5 and above / NN 4.7 or compatible

not supported.

Create User Profile

Validate Warkstation

Search Grants

Ho

some browsers and platforms may not display pages in a consistent manner or support all of functionality of the
: ied that you upgrade to the most recent versions of Internet Explorer or Netscape Navigator.

Pop-ups must be enabled.

To download Internet Explorer, clicl
Advanced Grant Search

To download Netscape, click here.

Select Validate Workstation from the ‘Left

Monitor size/resolution Menu’ o pt|0 n.

800x600 Resolution .. . .
The minimum requirement screen is

Click on validate button to test your browser d |S p I ayed aS S h Own .

Click on the ‘Validate’ button.

The system will refresh the screen
and display the results of the
validation.

Note: Do NOT contact HTC or the DTMB Helpdesk with Ml E-Grants issues.
Contact MI E-Grants System Administrator:
Brenda Roys at RoysB@michigan.qgov or 517-373-1207
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" J
Allowing Pop-ups

m  Pop-ups must be allowed for the MI E-
Grants system to operate correctly.

m  Check your settings in Internet Explorer
to assure that pop-ups are allowed while
working in the MI E-Grants system.

To turn off the Internet Explorer
built-in Pop-up Blocker:

m Click the Tools menu and highlight Pop-
up Blocker.

m  Move to the right and click Turn Off Pop-
up Blocker.

m  Confirm this is turned off by clicking
Tools>Internet Options>Privacy tab,
and seeing that the option to Block Pop-
ups is unchecked.

Validate Workstation

Delete Browsing History... Ctrl+shift+Del
¢ Reopen Last Browsing Session
InPrivate Filtering Cirl +5hift+F

InPrivate Filtering Settings

SmartScreen Filter r

AMS Home & | My Way E Goo

Pop-up Bloder 4 _Turn Off Pop-up Blodker

Pop-up Blocker Settings

General Security| Privacy |Content Connections | Programs | Advanced

2|

Settings
3: Select a setting for the Internet zone.

Medium

- Blocks third-party cookies that do not have a compact
privacy palicy
- Blocks third-party cookies that save information that can
be used to contact you without your explict consent

L‘J - Restricts first-party cookies that save information that

can be used to contact you without your implicit consent

’ Sites ] ’ Import ] ’ Advanced
Pop-up Blocker
j| Prevent most pop-up windows from
= appearing.

[ Turn on Pop-up Blodker

InPrivate

. ,fltil_ Do not collect data for use by InPrivate Filtering

.@. Some gettings are managed by your system administrator,

[ OK ][ Cancel ][ Apply

|

Note: Do NOT contact HTC or the DTMB Helpdesk with Ml E-Grants issues. Contact Ml E-
Grants System Administrator: Brenda Roys at RoysB@michigan.gov or 517-373-1207
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" Validate Workstation
. Purdue University - Microsoft Internet Explorer.
Allowing Pop-ups cont'd

Mail and News »

m  The Pop-up Blocker can be configured to Pop-up Blocker
remain on, but allow exceptions to oo fonsis
selected Websites. =

windows Update
= You can add MI E-Grants to the Allowed | s messenger

S|teS . Send To Bluetoot!
Create Mobile Fa

Pop-up Blocker Settings

E Sun Java Consold Exceptions
To keep the Pop-up Blocker on, but 5. .. | Popups are curently bocked. You can allow pop ups fom speciic
aIIOW MI E_Grants I Intgrnetthion;. @ websites by adding the site to the list below.
m  Go to the Tools menu and select Pop-up ft//egrams i com A
Blocker > Pop-up Blocker Settings... Alowed sites:

m  Key in the website URL address of Bemove
MI E-Grants: http://egrams-mi.com Remove 2
m  Click Add. Pop-ups will now be allowed

when running the M| E-Grants system, so
it will operate correctly.

| CI|Ck the ‘Close’ button When done. Motifications and blocking level:

Flay a sound when a pop-up is blocked.
Show Infarmation Bar when a pop-up is blocked.

Blocking level:
| Medium: Block most automatic pop-ups w |
Leam more about Pop-up Blocker

Note: Do NOT contact HTC or the DTMB Helpdesk with Ml E-Grants issues. Contact Ml E-
Grants System Administrator Brenda Roys at RoysB@michigan.gov or 517- 373-1207
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" J Create User Profile

How to Create a User Profile:

m  Open your Internet Explorer browser window.

m  NOTE: This system does not work properly in any other Browsers (such as Google
Chrome, FireFox, Safari, etc.)

m  Type in the PORTAL website URL address: http://eqgrams-mi.com/portal

Left Menu option

i

* Application Home o L]

Home

About EGrAMS Portal
m Select ‘Create User Profile’ hyperlink
from the ‘Left Menu’ option.

m The User Profile screen will be

EGrAMS Portal Login

Grant Opportunity Notification

[ ] - r
m. EGEI‘AMS App“catl_on Register your Agenc

d|sp|ayed (aS Shown) i Create cGrAMS Portal Login 50 W8
m  Enter your information - make sure that || ... -LoginName: SmitB 12 L
. . About EGrAMS Portal Search Grants
you enter information for every EGruSPoralLogn | Password  [sasess ~Gontirm Passwd
H H (%) Grant Opporiunily . . . } Advanced Grant Search
textbox/field that has an asterisk * * . e Eirst Name: 8o Last Name:
m Role Code: Select ‘Grantee’ only. =
| Parent Ag en Cy: Select your agency Validate Workstation Address Line 2:
name, using the “"Lookup” icon. Thisis | =™ | o onn o | a0 v o | 2o
the company/agency you work for. o E:: S rene e 2;” -
. ‘ Fax: ) = KMenu yle o I rop Lown LIS 'l
. Agency Xref: CIICk On Setup Your “g-Mail Address : SmithB@anyagency.net
Role for Grantor AgenCieS, I|nk DesiginationTitle : DM [z sdministrator *Role Code:  |GRANT|[x[Grantee
Parent Agency : 25-2880323 El 4 Sisters for Seniors, Inc.
| | B =
A pop-up W|nd0W d|Sp|ayS the User Agency Xref Setup Your Roles For Grantor Agencies
Cross-Reference screen, as shown. e ——— HEF' |
Agency: Select ‘Department of I — _—
Communlty Health’ from the ”LOOkup" .:- UserCross—R‘eferenc‘e : == = == - 5
icon.
Role: Select ‘Grantee’ using the - o] —
"LOOkUp" Icon —| [T | *||DCHO01 E’ Michigan Department of Community Health | | GRANTE E‘ Grantee
Click ‘OK’ to save the information il = =
selected in the User Cross-Reference i = =
pop-up window. The pop-up window will [ =] =
close. Continue creating the User r[x = =
Profile. i = = [
€ oe T et 7




" Create User Profile
C

reate a User Profile cont’d

; : Michigan.gov
EGrAMS Application g, e OffclSate s Click on
* Create eGrAMS Portal Login 0 W Date: Nov-18-09| ‘ShOW SeCU rity, button.
Home "Eisme: B Smith [+]
22::-5;:2:: Ezzlanl *Address Ling 1 123 Any Strest 1 The window eXpandS,
SrantOpoortnty | Address Line2 you may need to scroll
tetfication *City Any Town ‘gtate: 1| (=) +zip 1: (48933 | Zip2: m down.
:::eg;ts:e;:;::j;:w *Phane - (517) 123-4567 Phone Extension - 240 O Make sure that you enter
aligate Worketation | E3XC (517) 234-5675 Menu Style : [Drop Down List 7] all information that has
Search Grants *e-Mail Address : SmithB@anyagency.net an aSterISk ‘*,.
Advanced Grant Search | Desigination/Title : A0 [ Administratar *Role Code:  |GRANTI[=(Grantee | SeleCt a Securlty
Parent Agency : 26-2000323  |[=[4 sisters for Seniors, Inc. questlon, US|ng the
*County : 063 E' Ingham "LOOkUp" ICOﬂ
Agency Xref Setup Your Raoles For Grantor Agencies |:| Enter the respec‘“ve
Password Reset: e © N User Status : Im e answer to your Selected
Security Question 1: Whatis the name of your dog? EI SeCU rlty q UeStlon .
*Security Answer 1: winston | NOTE Your entry |S
Security Question 2 : (=] case SenS|tlve
Security Answer 2 =
Lok | [ecocel] g Click the ‘OK’ button to save
Comment Line: ENter Answer to Security Question 1 your |nf0rmat|on .

m  All Users need a user name and password to access the EGrTAMS system. _ ‘ ,
P Y m  Click the ‘Cancel’ button to

m  All Users manage their own password. g{?ecrard the entry and start

m  You need to create your User profile only once.

n Your User status will be ‘Inactive’ until the “Project Director” from your Agency activates the user and assigns you to
a grant program. Once activated, the system sends the user an email notifying them their account has been
activated. The User can proceed to the login screen to enter the system.



"

Managing your User Profile

m  Type in the PORTAL website URL address: http://egrams-mi.com/portal.

MI E-Grants Portal — Managing your user Profile

i

= Application Home 0 UL

1 Select ‘EGrAMS Portal Login’ from the ‘Left Menu’ option. Home
1 The system will display the Welcome screen as shown below.

m To change your user profile
information or menu style, click on
the ‘Click Here’ hyperlink on the
Welcome screen to edit your User
profile information.

i

Home | Admin

m  The system displays your User
profile information screen.

process.

NOTE: Changes to a User profile can
only be done on the PORTAL website
not on the DCH website.

+ Welcome Screen Ou

Hello N Staron,

Welcome to the EGrAMS (Electronic Grants Administration & Management System) _m

Portal Application.

Access your current grant - You may begin using the EGrANS Portal application by | Michigan Department of Community Health - Admin
selecting the State Agency link on the right of the screen to access your grant. The
system will redirect you to the EGrANS State Agency Portal, click "OK to continue the

You may use the menu options from the top menu bar o access your user profile,
progress reports and application status

About EGrAMS Portal

EGrAMS Portal Login

Grant Opportunity Notfication

Register your Agency
. " Create U Profil
EGrAMS Application

Validate Workstation

Search Grants

Advanced Grant Search

me— [ Role_|
Department of Informatian Technology - )
EGrANS Portal Admin

Children's Trust Fund Admin

Department of Human Services Admin
Ilichigan Department of Transparation

Grantor

[fyau wish to view or change your User Profile, please click here I

the menu bar.

For additional information on the EGrAMS Portal, click the yellow boo

If you have any problem accessing the application, please contact Necole Star
517-373-7267 or at StaronN@michigan.gov. Please include your full name a
complete telephone number (with area code) when you contact the Help Desk

Click to change your user profile information
or menu style.
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MI E-Grants Portal — Managing your user Profile

Edit Your user Profile

m Updates to a users profile can only be made from the Ml E-Grants PORTAL website URL:
(http://egrams-mi.com/portal).

m  Edit the desired Profile Information. “rme . ... . ... EETE
Hl EGrAMS Application ﬁimogfrlsgmt
of Michigan Website
[ A user can Change' |Select Level 1 Menu 'l |Select Level 2 Menu 'l |Select Level 3 Menu 'l Q’; Home | Logout
u FIrSt and I—a-St Name » Create eGrAMS Portal Lugino“ Timeout Left: 20 mins  page: Aug-25-09|
m Display Name ser Details 3
m Address Information “Login Name: staronn
- Phone Number *Password: *Confirm Password:
“Eirst ame: Mecole *Lasthame: Staran
s Fax Number - =
E | Add *Display Name: M Staran
" mal . reSS_ *Address Line 1; 111 8. Capitol Ave
. iecunty QueStlonS and Address Line 2; 10th Floor, Romney Building
NSWers *City Lansing *otate: (Ml B *Zip 1 48933 | ZipZ
- Menu Style *Phone (517) 373-7910 Phone Extension
Fax: Menu Style : Drop Down List =
1 To change the current menu style —
Select th% menu Style USing they *e-Mail Address staronni@michigan.gov
dropdown. Desigination/Title: zz |[=other - :
- DI‘Op DOW” L|St (default) Farent Agency 00-00000 JDepartmentoflnformationTechnology-EGrAMS Fortal
- D namiC *County 083 Elngham
y Agency Xref Setup Your Roles For Grantor Agencies
Password Reset: ez B No User Status : |.»"A.cti'.e vl

m  Click ‘OK’ button to save changes.

|hFind | |\/0K | |0Cance||

m Click ‘Cancel button to discard

changes.
10



" Becoming a MI E-Grants User

After creating your User Profile:

Contact your Agency’s “Project Director” to activate your User account within the Ml E-Grants
System. NOTE: No “Profile Completion” email will be sent.

Users do not have access to the Grant Application until activated by the Agency’s Project
Director.

Once the Project Director has activated the new User’s account, a ‘Confirmation’ email will then
be sent directly to the new User via the MI E-Grants System. NOTE: If you lock yourself out of
the system (i.e. de-activate your account), the Project Director must re-activate your account.

- — :
From : christnert@michigan.gov Sent: QOct-29-09 01:42:20 PM

To: sclay@nso-mi.crg |E|

Subject:  User Activation for Sheilah Clay in MDCH MI E-Grants

Message .

Dear sheilah Clay,

Meighbarhood Services Organization

Yaur user profile with user_name sclay has been activated in the Ml E-Grants application. You may log into the Mi E-
Grants application and access the various functions based on your role. Please note that access ata grant program
level is granted by your system administrator.

You may change your user information after legging in to MI E-Grants Portal hitp:flegrams-mi.comiportal . Flease note that
Role and Parent Agency can only be chan?ed by the MDCH MI E-Grants System Administrator, Sean Eddy at (517) 241-
1076 or EddvE@michigan.gov.

MDCH Ml E-Grants System Administrator

[E5end Email | | X Close

If you have any problem getting started using Ml E-Grants, contact the
MI E-Grants MDCH System Administrator: Brenda Roys at 517-373-1207 or roysb@michigan.gov.
Do NOT contact the DTMB Helpdesk or HTC Helpdesk.

11



Access your Application Using the Portal

Accessing other Program Applications using the MI- E-Grants PORTAL website
m  The system will display the Welcome screen as shown (view from login at: http://egrams-mi.com/portal).

EGrAMS Application

Home | Admin

= Welcome Screen o L

Hello N Staron,

Welcome to the EGrAMS (Electronic Grants Administration & Management Sys
Portal Application.

Access your current grant - You may begin using the EGraMS Portal applicatic
selecting the State Agency link on the right of the screen to access your grant. frhe
system will redirect you to the EGralls State Agency Portal, click 'Ok to continugdthe
process.

Michigan.gov
The Official State
of Michigan Website
Logout

Timeout Left: 20 mins Date: Oct-07-08

| EGrANS Portal Aamin

glroeney | koe |§
Children's Trust Fund Admin

y | Michigan Department of Community Health Admin
Department of Human Services Admin
Michigan Department of Transportation Grantor

ParentAgency | Role |

Department of Information Technology -

You may use the menu opticns from the top menu bar to access your user profile,
progress reports and application status.

Ifyou wish to view or change your User Profile, please click here.

For additional information on the EGrAMS Portal, click the yellow book icon below
the meni har

Microsoft Internet Explorer

If ¥
5 .;?/ You are about to leave eGrams Portal and enter ‘http: /fegra

cor

Use o I

Cancel |

_—

ch,". Do you wish to continue?

Michigan.gov Home | EGrAMS Heme | EGraMSs Menu | Contact EGrals
Privacy Pelicy | Link Pelicy | Accessibility Policy

Contact Information | State Web Sites
Security Policy

Copyright ® 2001-2006 State of Michigan

Click on the appropriate Agency
name hyperlink, displayed in the
textbox on the right side of the
screen.

The system prompts you with a
message, “You are about to
leave the eGrams Portal and
enter ‘http://egrams-mi.com/dch/.
Do you wish to continue?”

Click ‘OK’ button, on the
information message.

The system will refresh and
display the Welcome screen of
the Program Application
website.*

If you have any problems,
contact the MDCH MI E-Grants
System Administrator.

*NOTE: Depending on your computer settings, this option may not be available to you. In this case,
we recommend you use the http://egrams-mi.com/dch website to access the Grant Application.

12
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" S Summary

m Getting Started with M|l E-Grants

Navigating within Ml E-Grants
n Left Menu Option Bar
m System Helps
m Obtaining General Grant Program Information
= System Navigation Tools
= Menu Styles
m System Messages
= System Warnings

13



" Understanding the Application

How to access the MI E-Grants Grant Application:
Open your Internet Explorer browser window.

o NOTE: This system does not work properly using any other Browers (such as: Google Chrome,
FireFox, Safari, etc.)

Type in the DCH website URL address: http://egrams-mi.com/dch.

& FGrAMS : Home - Windows Internet Explorer =] =] Head er —
\J@ ol |E. https://egrams-mi.com/dch/User/home.aspx ] - & |‘?‘ ) || B sing o -] Browser
57 Favorites Y Suggested Sites v @ Web Slice Gallery = i - ContrOIS’
| @ EGrAMS: Home ‘ % v B v = @ v Pagev Safetyv Toolsv @@+ : A | t
, pplication
o Wiigon Wesite logo; constant

B for all screens.

EGrAMS Application ""ﬁﬂl%'!!'.ﬂ!'

Left Menu
options

MiRLEEE The Michigan Department of Community Health (MDCH) is one of 22 departments of the government in the State of
EGrAM3 Login Michigan. The department is the largest in the state government and is responsible for health policy and management of
Walidate Workstation the state’s publicly funded health service systems. The MDCH utilizes the EGrAMS software to implement the MI E-
Create User Profile Grants program.

Project Director Request a B Ody - Based

T s T e e EGrAMS is an Electronic Grants Administration & Management System to aid users in the grants process. The System

is password protected and only authorized users can access the system. h i
Grant Opportunity Notification - g i i On t e Optlon
Search Grants

To access Ml E-Grants, you should have a valid User ID. To apply to become an authorized user, you first need to I d
Current Grants create a User profile (see left side bar). Once created, your request will be reviewed, and if accepted, you will be notified Se eCte .
Behavioral Hith and Dev by email.
Disabilities Adm
Behavioral Hith and Dev Dis Adm The options in the left pane of the home page do not require a valid User ID. Move the mouse over the options to view
Standard additional details for each option. For additional information, click on the book icon at the top of the page.
Comprehensive Agreement
Health Information Technolagy If you have any problem accessing the application, please contact Brenda Roys, MDCH Helpdesk at (517) 373-1207 or
Health Policy and Innovation at RoysB@michigan.gov. Please include your full name and complete telephone number (with area code) when you

Legal and Policy Affairs contact the MDCH Helpdesk.

Waster Agreement Program

Ml Abstinence Program
win o

N _ Footer — Links;
Michigan.gov Heme | EGrAMS Home | Contact EGrAMS | Contact Infermation | State Web Sites |
Privacy Policy | Link Policy | Accessibility Policy | Security Policy t t f I I
Copyright ® 2001-2006 State of Michigan —P Cons an Or a
- screens.

€ Internet | Protected Mode: On

14



" J
System Help
Options on the “Home” page that can be accessed without logging into the system:

Understanding the Application

Screen Information — Provides high level information on the screen.

!

& EGr

—

M5 : Honl - Windows ]m’nel Explorer

Menu Tool tip - Helpful information.

-:-.El-g’

@ | https:_-'_-’egram,mi.mm_-’clch-’

er/home.aspx - 4 ‘?| X | | B sing P 'l

%
&G

borites, = Sugffested Sites -
M5 : Bome

|| Web Slice Gallery =

Y5 v B v & v Pagev Safetyr Tools~ @+

About EGrAMS

Validate Worl

Current Grants

Behavioral Hith and Dev
Disabilities Adm

Behavioral Hith and Dev Dis Adm)
Standard

Comprehensive Agreement
Health Information Technology
Health Policy and Innovation
Legal and Policy Affairs
Master Agreement Pragram

Ml Abstinence Program

-

C ity Health (MDCH) is one of 22 departments of the government in the State of

g
Click to access support

Program Instructions and Webinars. To download a
Create User support document, click
Project Direct{f] documentwill apen in a

e largest in the state government and is responsible for health policy and management of

documentafion, including lth service systems. The MDCH utilizes the EGrAMS software to implement the MI E-

its paperclip icon. The
viewer window. Larger

documents, such as Instructions, may take longerto Bits Administration & Management System to aid users in the grants process. The System

Reqgister as a open.
Grant Oppart

authorized users can access the system.

To access Ml E-Grants, you should have a valid User ID. To apply to become an authorized user, you first need to
create a User profile (see left side bar). Once created, your request will be reviewed, and if accepted, you will be notified
by email.

The options in the left pane of the home page do not require a valid User ID. Move the mouse over the options to view
additional details for each option. For additional information, click on the book icon at the top of the page.

If you have any problem accessing the application, please contact Brenda Roys, MDCH Helpdesk at (517) 373-1207 or

at RoysB@michigan.gov. Please include your full name and complete telephone number (with area code) when you
contact the MDCH Helpdesk.

Current Grants — Provides a listing of
current Grant Programs.

Michigan.gov Home | EGrAMS Home | Contact EGrAMS | Contact Information | State Web Sites
Privacy Policy | Link Policy | Accessibility Policy | Security Policy
Copyright & 2001-2008 State of Michigan

€D Internet | Protected Mode: On

N
)

1] Screen Help — Provides detail instructions and help about the screen.
About EGrAMS — Provides detail instructions, training documents and webinars.

» Current Date

NOTE: To access the
MI E-Grants system,
you need.:

A valid User name
and a password.

An Active User
status.

15




" Understanding the Application

Current Grant Review

m From the Left Menu option, Under the “Current Grants” section, select a Grant Program for
additional general information about a specific Grant Program.

m The System displays available Grant
Programs for the respective grant

category.
Category: Displays the selected grant EGrAMS Application Aol
et e of Michigan Website
CategOI’y. * Current Grants o 1] Date : May-11-15
Option: Select the appropriate radio — [«]
button. About EGrAMS Eat.egt?ry' C_nmprehe_nsive Agreement
EGrAMS Login Option: @ 0pen D All
= Open: Showscurrentgrant | pever | I e el S I
From Date |To Date Date Amount
programs (defaU|t) Srrcjjaetzllij)\sr:[:t:[l'l];l:quest C0-2015
- A” ShOWS Current and past Register as a Review Volunteer C0-2014
) t Grant Opportunity Motification C0-2013
grant programs. ek C0-2012
. . . Current Grants Co-2011
Available Grant Programs - within the BenavioralHith and Dev 020
1 Disabilities Adm -
SeIeCted Category - WI” appear as Behavioral Hith and Dev Dis Adm
shown: Standard
) Comprehensive Agreement
u Program Gl’ant Pl’efIX Health Information Technology
. . Health Pol d| i
= Description: Full Name of the P
Grant Pro ram Master Agreement Program H ¢ ) 1
Prog — Click the 'Program’ hyperlink to s
= Effective from Date: Program Re—e—r-—-§ .| access program specific information
Start Date and related documentation —
] EffeCUVe to Date' Program End Michigan.gow Home | EGTANS Home | Lonta AN DMIaCT NTarmation | STale vWeD Sies
Privacy Policy | Link Policy | Accessibilty Pelicy | Security Pelicy
Date Copyright ® 2001-2006 State of Michigan

s Submission Date: Application
Due Date

s Avl Grant Amount: Grant
Program Total available funding.

16



. Understanding the Application

Current Grant Review

-
% EGrAMS : View Synopsis - Windows Internet Explorer = =

[ ] DiSpIayS a VleW te m plate Of the e nti re |@J https://egrams-mi.com/dch/user/ViewSynopsis.aspx , N ; 3 |
application. | GrAMS Applicat Michigan.gov

“$= The Official State
& of Michigan website

Date : May-11-15|

User Documents View EGrAMS Application Form

m Displays program synopsis, dates and
time, technical assistance session
information (if available), and program |
contacts.

Program: Comprehensive Agreement - 2015

m

Submission Date / Time; 09/17/2014 05:00:00 P

@] hitps;//egrams-mi.com/dch/Designer/viewPDF.aspx?DownlLdCat=COMP&DownlLdPgmld=244 >
= 14 Min. Requested Amount. 0.00 Max. Requested Amount: 0.00

File Edit GoTo Favorites Help B

| x Sconvert v @Select
Be&=|® ®[1/m| | = [sx]-]| - Fill 8 Sign  Comment
Bookmarks EE‘ ZI

Facesheet for Comprehensive Agraement - 2015 S/62015
E=~ E Application Preview

=P Application Preview

‘ henslerj1@michigan.gov ‘ (517) 241-8764

. Organizational Urit L11J | »
L Address 2 @ Internet | Protected Mode: On gy ®100% ~

[P certifications

& S| =0
i
i
%
O

. oy
. Feder 1d Number Rsference Na. I
. FISC3 AQENEMSCE Y2ar (D2gNING MONM and aay)
Agency Type (Prease check ane)
Pt Non-Proft r Pats, Propristary r Futic I

© Uniessty
‘S=iact e 3RFOpNaRE [0I0 DD D NGICat Me ager 3ccounting. |

I {F Budget

[P Miscellaneous

b s Implementing agency same 35 Flacal Agent (Fissse ssiect Ves or No) rYes T No
l ©  Impiementing Agency Name
Adoress

oty s 2 (l
Phone Fax
Project Stant Date End Cate
Amount of Funds Requested Project Cost

L

Dane & Unknown Zone | Protected Mode: On "

17



Understanding the Application

Current Grant Review

© EGrAMS : View Synopsis - Windows Internet Explorer

m Click on the ‘Show’ button to expand and
view the available user documentation.

@ https://egrams-mi.com/dch/user/ViewSynopsis.aspx % |

Michigan.gov |l
The Official State:
of Michigan Website

Date : May-11-15|

EGrAMS Application

View EGrANS Application Form
u Cllck on the docu ment hyperllnks to e EriTare | OmT e Ee o eE
Project (= x

sis

view/print user documentation.

The Comprehensive Planning, Budgeting and Contracting (CPBC) agreementis a grant agreement between the Michigan Department of Community Health (MDCH) and
each of Michigan's 45 Local Health Departments (LHDS). This agreement contains the majority of the MDCH funded programs provided through LHDs. For fiscal year
| | 200912010, the 45 CPBC agreements collectively contain 62 local health senvice programs and funding of $126,228 341

The lensl hasis for the GPRG anreement can he fauind In 333 2484 of Michinan's Public Health Gade (P A 358 f 1978 As amandad This secfion arants authariy i the =) I

Timeline

m Click on the ‘Hide’ button to collapse the
view of the Grant Program documentation.

RFP Publication Date: ~ |08/27/14 Submission Date / Time:  [09/17/2014 05:00:00 PM

Approval Date: 09/29114 Min. Requested Amount 0.00 Max. Requested Amount 0.00

Tech Assistance Session

' |
- i
@ EGrAMS : View Synapsis - Windows Intemet Explerer S | 5=
E Jeanette Hensler henslerj1@michigan.gov (517) 241-8764
@ https://egrams-mi.com/dch/use! % ‘
J = 4
f ApPp atio w
¥ View Synopsis £ ss Date : May-11-15| < up
@ Internet | Protected Mode: On A v

View EGrAMS Application Form

Comprehensive Agreement Boilerplate Language ]
Comprehensive Agreement Oakland Boilerplate Language ]
Attachment | - Instructions for the Annual Budget 01/26185
| Attachment Il - Pragram Specific Assurances and Requirements 0112615

|| | GrantCategory: |Comprehensive Agreement GrantProgram:  Comprehensive Agreement - 2015

=

Project

Synopsis

The Comprehensive Planning, Budgeting and Contracting (CPEC) agreement s a grant agreement between the Michigan Department of Community Health (MDCH) and
each of Michigan's 45 Local Health Depariments (LHDs). This agreement contains the majority of the MDCH funded programs provided through LHDs. For fiscal year
200912010, the 45 CPBC agreements collectively contain 62 local health sendce programs and funding of $126,228,341.

The leasl hasis far fhe CPAC aareement can e found in 333 2484 of Michiaan's Public Health Gode (P A 38 of 1978 as amended) This serfian orants aufhorit fn fhe (=)
Timeline

RFP Publication Date 082714 Submission Date / Time 09172014 05:00:00 PM

Approval Date: 09/29114 Min. Requested Amount 0.00 Max. Requested Amount:

Tech Assistance Session

(7] @ Internet | Protected Mode: On o v ®100% ~
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" J Understanding the Application

Navigating within Ml E-Grants

m Learning the basic MI E-Grants Navigation techniques will enable the User to access
needed information quickly by narrowing the search criteria.

m Value 'Lookup's Project: []
‘Lookup's enable users to select the
appropriate value from a list of available
choices.
m Invoking a'Lookup' Pt |
Click on the [-] “Lookup” icon. Tite:
Based on the field, the system displays all [& Lookup] [® Reset | [X Close |

available values.

The available choices are displayed in
ascending order by the ‘Description Field
Header.’

Click on the ‘Field Headers’ to change sort
order of appropriate field.

BHC-KC Behavior@G2alth Consultant
BHC-NL Behavioral HeSgh Consultant
BHC-NR.  |Behavioral HealthNgo

BTRTG- Better Together
LS

CRMGT- Care Management
LS

CSC-DW | Child System of Care

m Selecting the desired value

Moving the mouse over the displayed rows
highlights the respective row.

To select the desired record, click in the _ _
box, creating a check mark o D rormetion

The “Lookup” pop-up will close upon a
selection and the selected value will

appear in the “Lookup” field on the parent e - awx - |
screen.

CST-DW Comprehensive System
Transformation

O OO O oooaodl
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" Understanding the Application

Navigating within Ml E-Grants

m Search Criteria 'Lookup's

Enter desired criteria in the ‘Search Fields’: ‘A http:/ /test.egrams-m & =101 x|
m User defined search criteria from code Code: %0%
and/or description_ Description: | %Officer
= Wild card character is ‘%’. (& Lookup) (8 Resot | |8 Close J
. . . . Record Count: |4 Page 10f1
m  Wild cards — prefix, suffix & in between. :
ref_addl info
m Sorting by Code and/or Description in @ |CEo | Chief Executive Officer
d.n & descendin Order O cio Chief Information Officer
ascending g : O Ho Health Officer
Click on “Lookup” button to search the O pceo  Fresidenté ChiefErecitive
records based on entered criteria.
Click on ‘Reset’ button to clear entered search
criteria.
Click on ‘Close’ button to return to parent
screen without selecting a value.
€] [T T [ [ mtenet 4

NOTE: The above search criteria specifies

that the letter “O” must appear in the Code

column results and the word “Officer” must
appear within the Description column results.
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Navigating within Ml E-Grants

Calendar 'Lookup's - Calendar 'Lookup's enable users to

select the appropriate date value across month, year, etc. as Click to view next month f
required. f
Invoking a Calendar 'Lookup’ Click to view previous month

Click on the ‘Calendar 'Lookup” icon. "~

The system displays the calendar for the current
date (day, month, year).

Navigate to the desired month, year based on the <<
< > >>controls.
Selecting the desired date

Click on the day in the desired month and year to
select a date.

The ‘Calendar 'Lookup” will close upon a selection

Understanding the Application

Click to view same month, next year

Click to view same month, I

previous year
1 ! July, 2006

thmewgdﬂu Fri Sat

14 13
21 22

g

Cay

' ] i
Ul ko

hd

o

and the selected value will appear in the date field 27 8 2
on the parent screen. 30 31
) Time: 02 : 43 | pm |

Invoking a Dropdown Select date

Click on the ‘Dropdown’ icon | v| to view a list of available values.
Selecting the desired value 3

Click on the displayed value to select the respective choice .

In addition, the user may use the up and down arrow keys

to view the available choices. Not Applicable
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" J Understanding the Application

Menu Styles
m  MI E-Grants supports three type of menus — Dropdown, Dynamic, and Menu List.

m The Dropdown Menu is the default
menu choice.

m After logging into MI E-Grants Level 1 Level 2 Level 3

successfully, the user can move
forward using the Dropdown Menu

choices. mi

m From any screen the User: [Gamee ]
rantee hd
Selects Level 1 Menu. In this % Welcome Screen 9 W ,
th lects G t Enter Grant Application P
case ne user selects Grantee. Grant Application Preview
Selects Level 2 Menu. In this oloed By |
case the user selects Grant Hello Z Grace )
Application. 4
Selects L 13 M t lect Welcome to the EGrAMS (Electronic Grants Administration & Management System) Application.
elects Leve enu, 1o seiec }
the desired action screen. Nesnsam 90913 g imaniontemn i, by s g gatogs TS memeniants,

Click on the ‘Go’ button to
initiate the desired action.
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" Understanding the Application

Menu Styles

The Dynamic Menu displays the path to the screens a user can access within the Ml E-Grants
system, based on the role and permissions of that user.

To utilize this menu type, the user
must update their User Profile to
select the ‘Dynamic’ from the Menu
Style (see page 11 for instructions).

The system will update to reflect the
Dynamic Menu style shown here.

From any screen the User:

Places the cursor over Level 1
Menu. In this case the user
selects Grantee.

Places the cursor over Level 2
Menu. In this case the user
selects Grant Application.

Places the cursor over Level 3
Menu and clicks to initiate the
desired action. The system will
refresh and open on the
selected screen. The User can
then complete his/her task(s).

Level 1 Level 2 Level 3

i

Home | Grantee

Project Director
Grant Application
Reporting

EGrAMS Applicatio

p| Enter Grant Application

p| Grant Application
Preview

Upload Budget

{

Hello Z Grace,
Welcome to the EGr&MS (Electronic Grants Administration & I'u'Ianagn{

‘-.
You may begin using the application by selecting menu options from th!

If you wish to view or change your User Profile, please click here.
* - _r‘_‘“.mu ‘\_& .*‘r'— - "‘M._\
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Menu Styles

Understanding the Application

The Menu List is a standard feature and can be accessed from any screen by clicking on the
‘EGrAMS Menu’ hyperlink located in the Footer section of the screen.

The Menu List displays all the Action screens a user has access to within the MI E-Grants system.

After logging into MI E-Grants,
the user can move forward using
the Menu List by following below
Instructions:

1 From any Action screen, click
on ‘EGrAMS Menu’ link in the
Footer section of the screen.

1 The system displays a Menu
List, based on the User’s
assigned Permission
Code/Role within the system.
NOTE: Different permissions
display different menu
options.

1 Select the desired Action
screen by clicking on blue
hyperlink (a.k.a. Level 3
menu). The system will
refresh and open on the
selected screen. The User
can then proceed with his/her
task(s).

EGrAMS Application m'ﬁ!ﬂr'qﬂ"

of Michigan Website
Logout

Timeout Left: 20 mins pate; Aug-25-09

Level 1
(peach bar)

Crantee <@

Footer section I;r;:.fﬁfgn"ﬁ'éwmﬂrit\jﬁrmuﬁ.ﬂ- Realth L e

Michigan.gov Home | EGraNS Home

W ST RPN R N Ve

Project Director < Level 2
Initiate Grant Application Assign Agency Users Assign Userta Projects (gray bar)
Review Alocation Technical Assist Registration Application Status
Amendment Requast Email Log Comection Request Level 3
Op Advance Request (blue hyperlinks)

Grant Applicatan
Enter Grant Application Grant Application Preview Upload Budget

Reporting
Update Work Plan Progress Reparts Payment Status

BN /" Terwem i FATT

EGrals Menull Contact EGral3 | Contact nformation | State Vieb Sites

Privacy Policy Pcceazibiity Policy | Security Policy

Copyright @ 2001-2006 State of Michigan
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Information and Confirmation Messages

Understanding the Application

m MI E-Grants verifies that the information entered by Users with permission to “Add,” “Change”, and
“‘Delete” is processed according to the Grant Program’s configured business rules.

m All field level verifications or validations are done online and errors are displayed by the system. For
example, Ml E-Grants validates to assure that the deviation allowances does not exceed a specified
percentage amount or specific match requirements are met when these business rules are

configured.

m Validation is important and allows the User to have confidence that all required fields are completed

properly.

m Information Message:

Microsoft Internet Explorer x|

Displays a pop-up window with the
appropriate error or warning message.
Click on ‘OK’ to acknowledge the message.

m Confirmation Message:
Displays a pop-up window with the
appropriate error, warning, or confirmation
message.

Provides the User a choice to confirm or
cancel a certain action.

Click on ‘OK’ to confirm.
Click on ‘Cancel’ to cancel the action.

! \_, Errars Found For the current report, Please click on Wiew Errors bo check errors,
-

%

Microsoft Internet E % x|

! E Amount For PCA 97720 (400,00 is less than disbursed amount 1,442,444
L

[o]4 |

Microsoft Internet Explorer x|

¥ | This action would promote the Grant Application to the next stage
\-‘/ Do you want to continus?

o]

Cancel |
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" N Understanding the Application

A Word of Caution

m  WARNING: Never use the ‘Back’ button or the ‘Refresh’ button from the Internet Explorer
browser toolbar.

m Pay attention to the Timeout Left display. Save, if applicable, and refresh using

the ‘Find’ button if it gets to 4 minutes.
m The system gives a warning (information) message at 2 minutes.

m Use the ‘TAB’ key or the mouse to navigate across fields.
m  Always Logout after you complete your work.

Never use Never use Beware of 2 ‘Logout’ link
‘Back’ button ‘Refresh’ button minute warning when done

a EGraMS ; Ctrt Manager Tasks - M7 rosoft Internet Explorer

Vieww  Fawvorite y H - ign [R.eportingSetup, aspxrstg=APR-P&appcd=

mmlllgﬂll go
The Official State
‘ of Michigan Webs te

= Ctrt Manager Tasks ﬂ L

I Information Warning Message I Use ‘Find’ button to refresh I

\
icrosoft ntemet Explorer % "NNNNE

' This page would timeout in 2 minutes,
. Please save your current changes and continue.

Ok |

| &4 Find | |ﬁ Cancel
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" S Overview

m Getting Started with M|l E-Grants

System Security
m Role & Permissions in Ml E-Grants
m Assigning Users to an Application
= Logging into the System
Forgot Password
Change Password
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- — Role & Permission in Ml E-Grants

Role & Permissions in Ml E-Grants

MI E-Grants is set up to provide controlled access to the system. Based on the Role, the ability to add,
modify, or delete information is further limited by a User’s permission.

m Role Code
Grantee — an individual or group from the Agency receiving the Grant (selected on User Profile).

m Permission Codes

These codes determine what Permissions are given to each User:
Project Director — a person from your Agency responsible for performing administrative tasks

such as: assigning other Agency Users, activating and deactivating users, restricting access to
projects, etc.

Grant Writer — a person from your Agency responsible for entering grant application
information.

Financial Officer — oversees financial operations and submits financial reports for your Agency.

Authorized Official — authorized to submit project applications and sign a binding agreement
on behalf of your Agency.

Report Administrator — a person from your Agency responsible for completing and submitting
non-financial reports.

Note: Do NOT contact HTC or the DTMB Helpdesk with Ml E-Grants issues.
Contact MDCH E-Grants System Administrator:
Brenda Roys at RoysB@michigan.gov or 517- 373-1207
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Activate & Assign Agency Users to a Project

B e e e M P -|

Activate and Assign Agency Users to a Project ‘ g

Only the Project Director from the Grantee Agency is authorized to perform
this function within the system.

Navigate to: Grantee -> Project Director -> Assign User to Projects and
click the ‘Go’ button.

The system will display the ‘Assign User to Projects’ screen, as shown below.

Click the ‘Setup’ button. EGrAMS Application L
‘ of Michigan Website
Grant Program: Select a Grant IGrantee *l IF‘roject Directar *l IAssign User to Projects *l (9% Horme | Logout

Program using the ”LOOkUp” icon. * Assign User to Projects & W Timeout Left: 20 mins Date: Jun-16-10
- 10

Agency: System displays pre-

populated information.

Specify search criteria....
‘Grant Program: |CO 2010J E CPBC Testf 14 2010 Jeanette

. , ‘Agency: 38-1237894 Alabama Center
User: Select a ‘User’ from the , ,
o "o . User: connora E Ava Connar Role: GRAMTE Grantee
Lookup"” icon. (All registered Users of — - ——
the SyStem for your agency W|” appear Permission : Option: € Pending € Assigned © All
on this |iSt). User Status : * active © InActive B
0 |f the User iS not ShOWﬂ, verify Wlth the Delete |Project Project Title Status [d |Permission Cat. Appl. |Category il
User that he/she has created Profile. [z CPEC Test6 14 2010 Jeanstte F g [ authorzed ol @
O If the User has created a Profile and WX (AR Assessment Feedback Incentive Exchange- Comj W g9 =] puthorized 0f
_Otu re ?tllltq[ﬂabl\l/ﬁ tg \éeW :h?vlleg:lhe | =1{0 Bioterratism Emergency Preparedness ¥ g [ authorized of T
ISt contac e -Grants
.. X - i
System Administrator. ¥ CEHCS CSHCS - Outreach and Advocacy ¥ |g |[=authorized 0t T
W ¥ CEHCE1 CEHCE Care Coordination 7 9 [~ puthorized of T
x ’ . " " L
ROle: S_yStem haS pre_populated ¥ - FPSER Family Planning .General Ser\rlces. ¥ ] EAuthorfzed o I
|nf0rmat|0n . [ HIWAIDSZ HI AIDS Prevention - Mon-categorical [ ] E Authorized O -
| Immunization Action Plan W 8 [~ athorized of
| 2R 1] Immunization Vaccine Handling/Replacement ¥ ] EAuthorized o [ E|

NOTE: The system requires that each
Agency identifies a “Project Director,” [AFind | [V oK | [@Cancel ]
for their Agency.
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Activate & Assign Agency Users to a Project

Activate & Assign Agency Users to a Project/Program Elements

Permission: Select a ‘Permission’
from the “Lookup” icon:

1 1-Project Director —
Responsible for performing
administrative tasks and
assigns permissions at an
application level.

0 2 - Grant Writer - Responsible
for entering application
information.

1 4 - Financial Officer —
Responsible for entering
financial information.
Oversees financial operations
and submits financial reports.

1 5-Reports Administrator —
Responsible to complete and
submit non-financial reports.

1 9 - Authorized Official —
Authorized to sign binding
agreements on behalf of the
agency.

Click the ‘Find’ button.

Mi
IGrantee vl |Project Directar vl |Assign User to Projects vl . Home | Logout

" Assign User to Projects 0 L

E g

Michigan.gov
W= The Official State
' of Michigan Wehsite

EGrAMS Application

Timeout Left: 20 mins pate: Jun-16-10

o

Specify search crn.. -

‘Grant Program:

Co 207 ]| CPBC Test§ 14 2010 Jeanette

‘Agency 381237844 a Center
User: connora E Aya Conng Role: |GRANTE Grantee
Permission : (=] Option: " Pending © Assigned © Al
User Status:: @ active  Inctive
Delete |Project Project Title Status ' "ermisiinn Cat. Appl. |Category Z
M ¥ 0 CPBC Test6 14 2010 Jeanete v g |[=) acthorized 0f W
W ¥ |AFIY Assessment Feedback Incentive Exchange- Comj W g |~ authorized of - T
M oXBIg Bioterrarism Emergency Preparedness ¥ ! E Authorized M r
¥ % |CSHCS CEHCS - Quireach and Advacacy o8 |[authorized of [0
¥ % [CSHCZ1 | |CSHCS Care Coordination o8 |[authorized of 0
W ¥ |FPSER Family Planning - General Services ¥ |9 [~ adthorized ot T B
W ¥ |HMAIDSZ | |HMAIDS Prevention - Mon-categorical W g [ authorized of - T
| Y Immunization Action Plan W g [ authorized of - [T
| 2R [ Immunization Vaccine Handling/R eplacement W g [ authorized of - T F

|HFind ||~/0K | |0Cance||

Note: Do NOT contact HTC or the MDIT Helpdesk with
MI E-Grants issues.
Contact MDCH E-Grants System Administrator Brenda Roys
at RoysB@michigan.gov or 517- 373-1207
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Activate & Assign Agency Users to a Project

Activate & Assign Agency Users to a Project/Program Elements

m  System displays the available project applications for the selected grant program.
m  Until a Project Director activates & assigns a user, the user’s status is inactive, and they are

unable to access the system.

Hi EGrAMS Application %IEEL%IIII'E&U

of Michigan Website

IGrantee 'l IF'rDject Director 'I IAssign User to Projects 'l . Home | Logout

= Assign User to Projects 0 Ll

Timeout Left: 17 mins pate: Jun-16-10|

o

Specify search criteria....
*Grant Program: | CC 20104 |E| CPBC Testg 14 2010 Jeanette

‘Agency : 38-1237894 Alabama Center
User: connara |E| Awa Cannar Role: |GRANTE Grantee
Permission : [=] Option:  Pending  Assigned & Al
User Status :  petive " Infctiva
Delete |Project Project Title Status [T |Permission Cat. Appl. |Category z
VMV ¥ CPBC Test 614 2010 Jeanette W [ suthorized o I
G BT Assessment Feedhack Incentive Exchange- Com| W q |l
F ¥ B Bioterrarism Emergency Preparedness I 9 |[=] Authatized Of
V¥ X |CBHCS CSHCS - Outreach and Advaocacy v 9 |[=] Authotized Of r
MV ¥ |CcsHCE CSHCS Care Coordination v 9 |[=] authatized Of -
¥ ¥ |FPSER Family Planning - General Senvices v 9 =] authotized 0f T |
V ¥ |HvaDS2 HIV AIDS Pravention - Non-categarical v 9 |[=] authatized Of -
W% AP Immunization Action Plan ¥ 8 |[adthorized of T
W E Immunization Yaccine Handlina/Replacement = 9 B Autharized O -

[]

|HFind ||\/0K | |0Cance||

Delete: Allows a user to be deleted from a
selected program element. (Step can only be
done, after a user has been assigned to a
project title).
1 Select the ‘Red X’ icon, which turns
into a ‘Red Trash Can’ icon.

1 Click the ‘OK’ button.

Project: System displays the project codes
for the various program elements.

Project Title: Displays the Name of the
Program Element Application.

Status: Allows the user access to the system
and the program elements,

Tl To grant permission access to all
program elements select check box
next to status in the header or

71 To grant selected permission to only
selected program elements, click only
the boxes in the status column for the
selected program elements.
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Activate & Assign Agency Users to a Project

Activate & Assign Agency Users to a Project/Program Elements

m  Permission Roles have been pre-populated, from the search criteria section. The Project
Director can re-assign permission roles by project for a selected user, by using the field
‘Lookup’ button in the Permission column.

m  Permission; Allows the user access to

EGrAMS Application .J.‘“'ﬁﬂl,%ﬂ-ﬂ!’ the project application.
of Michigan Website -
IGrantee 'l IF'roject Director 'l IAssign User to Projects 'l @_';, Home | Logout " The SyStem WI" pre-popUIate the User

* Assign User to Projects o L]

j Specify search criteria....

*Grant Program: |COFinal 2 |[=] Comprehensive Agreement - Final 3 07.12.10

*Agency ! 38-3563403 |[=] Benzie-Leelanau District Health Depanment

User: BenzieOne | Mella Bella Role: [GRANTE  |[Grantze
Permission : 1 [ Project Director Option: ' Pending ¢ Assigned 4

Timeout Left: 17 mins Date: Aug-04-10|

Permission, only if a permission level
was selected in the search criteria.

To change the User Permission for a
program element application, use the
‘Lookup’ icon and select the desired
Permission:

User Status : @ active © InActive

¥ 0 Comprehensive Agreement - Final 30712.10 ® |1 |[=]Froject Direc
v ADM Administration vl 1 |[=] Project Direc
¥ CSHCE CSHCE - Qutreach and Advocacy ¥ 1 E Project Direc
v CSHCS1 CSHCS Care Coordination v 1 |[=] Praject Direc
v CSHMED CEHCS - Medicaid Qutreach | 1 E Project Direc
v NURADM | |Mursing Administration v 1 |[=] Praject Direc

‘HFind ||\/0K | |0Cance||

T Project Director — Responsible for
performing administrative task a and
assigns permissions at a application
level.

T1 Financial Officer — Responsible for
entering financial information. Oversees
financial operations and submits financial
reports.

T1 Authorized Official —Authorized to sign
binding agreements on behalf of the
agency.

1 Reports Administrator — Responsible to

O complete and submit non-financial

reports.

1 Grant Writer - Responsible for entering
application information.
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= Restrict/Assign Users Access on an Application

Activate & Assign Agency Users to a Project/Program Elements

m  The Project Director is able to restrict a user’s access to a program element application by limiting
access to specific application section levels.

m By default a user assigned to an application has ‘Write’ permission to all section levels.
m To Assign access:

EGrAMS Application 2‘%%:‘;%: 1 Cat. Appl.: Check the box in the
‘Category Application. This will enable
Timeout Left: 20 mins Date: Aug-04-10 the selection of the category icon
T Jor2» m specifying further restrictions.
1 Category: Click the ‘Additional
*Grant Program: |COFinal 3 |(]/Comprehensive Aareement - Final 3 07.12.10 Ir]formation’ icon (The system will )
*gg%ncy 38-3563403 |[J|Benzie-Leelanau District Health Depariment dISp|ay a pop-up window of the section
User: BenzieCne B Mella Bella Role: GRANTE Grantee Category Screen)
Permission : 1 [=]|Praject Director Option: ' Pending © Assigned Al [ | SeCtlon Category SCI‘een
UserStatus: " @ acive O inActive 1 Section: System Section code.
Do ol Prolec e Sttus g Permission __Cat.App. Category {8 1 Section Description: Application
v i Comprehensive Agreement - Final 3 07.12.10 v 1 |[=]|Project Direc| T Sectlon/Tab Name
74 ADI Administration # 1 [JlProjectDires] W . . .
WV CEHCS CSHCS - Qutreach and Advocacy v 1 BProJed Direg D Aclce??h CIICk On Ehe radlo bUtton to
¥ CSHCS1 | |CSHCS Care Caordination 1 r selec € access ype L
72 CSHUED | [CSHCS - Medicaid Outreach wjectDiree] [0 u FSzgg‘t(ljonI?Teaal‘)d only view of application
|- R1LID AR M...—ninn AAdmimictratiae 1 E Project Di I- . . ) . . .
_. = = Write: Write to the application Section/Tab.
pelseat = NA: No Access to the application
om—— Section/Tab.
e —— - = Click ‘OK' to save change.
© Read O wite © N [# Find | [V OK | [© Cancel | m Click ‘Close’ to the window.

m Repeat process for each project application
that requires access.

m Click ‘OK’ to save change.
m Click ‘Cancel to discard.

[&] Done O = R ||
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" Logging into MI-Egrants DCH Portal

Once an Agency User is Assigned and receives a Confirmation email:
m Loginto MI E-Grants application at http://egrams-mi.com/dch .
Select ‘EGrAMS Login’ from the ‘Left Menu’ option.
The system will display the Login screen as shown below.

m  Enter your User Name and Password. EGrAMS Application ,ilﬂlgﬂ[gﬁﬂ;g'
Password is case sensitive. T T e
The system will lock you out after ‘5’ .
(five) unsuccessful login attempts.
MDCH does NOT maintain your —
paSSWO(d ._- ThIS IS the User,s Create User Profile
responS|b|I|ty Project Director Request Aeeriame
Register as a Review Volunteer -
§ . *Password:
m  Click ‘OK’ button to Login. o Tk
. . Current Grants |WChange Password HI_?_[ Forgot Password |
m If your credentials are correct, the system will S
d |S p | ay Behavioral Hith and Dev Dis Adm ;I;:r ﬁ::;:z:::z::z\:;:,&
Standard
The Welcome Screen, Comprehensive Agreement
The Menu options as applicable to your ;:1;“{:;‘;2;“:;;:g”;j:’“
PermISSIOI’] COde. Ml Abstinence Program
Medicaid / Long Term Care -
m If your credentials are incorrect, the system PUMLE et Admnstton
will display an error information message. To
continue:
Acknowledge the message.
Try tO |Og|n aga|n OR CI|Ck on the ‘Forgot Copyright ® 2001-2006 State of Michigan

Password’ button.

The system will lock you out after ‘5’
(five) unsuccessful login attempts. NOTE: Password expires
Contact the MDCH System Administrator ' 20 d

after unsuccessful attempts. every 120 days
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Logging into M| E-Grants - Change your password

Change Password

m You may Change your password, if: ~a
. Liser Hame
1 Your password has expired or you are warned your password —
will expire in 7 days; . 70
1 The system has a check that once changed your password 1_- Forgot Paseword
cannot be changed for a minimum of ‘3’ (three) days. g

m To change your password, select ‘EGrAMS
Login’ from the navigation menu, click the
Change Password’

Hi EGrAMS Application MIEE!)gﬂ‘anlslgu

of Michigan Website

* Change Password o L
button.
. . Home
m  The system will display the change About EGrANS Porta
password screen: EGANS Portal Login P
Grant Opportunity = :
1 Enter your User Name and Old Noffication “0ld Passwor:
Password. Register your Agency “New Passwart:
Create User Profile *Refype New Password:
Tl Enter your New Password & Retype Vadale Wosckalon
New Password. Search Grants
1 Click ‘OK’ to save your New Favance Grant Seareh
Password.
1 Click ‘Cancel’ to discard the Change. Michigan gov Home | EGrANS Home | Contact EGTANNS | Contact Information | Stats Wb Stes
Privacy Policy | Link Pelicy | Accessibilty Pelicy | Security Policy
u If your user name Or password are Copyright @ 2001-2008 State of Michigan

incorrect, the system will display:
1 An error information message.
1 Acknowledge the message.

T1 Try again, use the ‘Forgot Password’
option or you may call the MDCH
System Administrator.

35



- _ Logging into MI E-Grants - Forgot your password

Forgot Password

m  You may use ‘Forgot Password’ function, if: e
Your password has expired.; Tassnt -
You want to change your password, but you cannot remember your old
B Changn Passwdlld || ¥ Forgot Paseward
password.

m The system has a check that once changed, your password cannot be changed for a
minimum of ‘3’ (three) days.

0 NN ichi
m Toreset your password, select ‘/EGrAMS Hl EGrAMS Application ‘ZMI%E%%E:
Login’ from the Left Menu option, click the * Forgot Passuord 1
‘Forgot Password’ button. Home
m The system will display the reset password | . =™
screen. G oporay p—
Enter your ‘User Name’, click the tab key. Register jour Agency “Security Answer 1
Your security question(s) that you registered Create User Profle Securty Question 2.
with your User Profile will appear. Valigate Workstsfion :Secumnswer?
Enter_the answer to your security i:;:jl”;smslmh E::;a;z:::'sswmd:
guestion(s).
Enter your New Password & Retype New
Password.
Click ‘OK’ to save your new Password.
Click ‘Cancel to discard  the change. e A e
m If your User name or security question Copyrht & 2001-2006 State of etigan
answers are incorrect, the system will
display:
An error information message. For Ml E-Grants issues:
Acknowledge the message. Contact MDCH E-Grants System Administrator

Brenda Roys

Try again OR you may call the MI E-Grants at RoysB@michigan.qov or 517-373-1207

MDCH System Administrator.
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I Summary

m Getting Started with M|l E-Grants

Becoming a M| E-Grants Users
m Preparing Your Workstation
m Creating/Managing User Profile
= Navigating the Ml E-Grants System
m System Security

Internet Explorer — Browser Favorites bookmark:

m User/Agency Profile Website URL Address:
http://eqgrams-mi.com/portal

s Grant Agreement Website URL Address:
http://eqgrams-mi.com/dch
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Questions ?

Questions
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" J Overview

m Grantee Flow Chart

m Program Element Application

Allocation Notification

= Email Notification
Understanding Application Tools

= Application Sections (Tabs)

= Action buttons

» Validate Application for Errors
Program Element Application Entry
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Comprehensive Agreement Grantee Flow Chart

MICHIGAN DEPARTMENT OF COMMUNITY HEALTH
Ml E-GRANTS COMPREHENSIVE AGREEMENT APPLICATION FLOWCHART

Grantee Flow Chart

Pre-Application
START- HERE

Enter Application and Complete
Project Sections

Project Section Completion and
Application Submission

Application Outcome

[

Applicant receives an email
allocation letter notifying them of
this year’s allocation.

v

N

Applicant selects a Grant
Program from the Current
Grants listing by clicking on blue

hyperlink.

w

Applicant clicks on User
Documents — Show and/or View
EGrAMS Application Form to
review/print provisions and/or

7. Active users path to Grantee>Grant
Application>Enter Application and
select a program element from the

project list.

8. Project Director or Grant Writer
completes Facesheet Section and
validates. Successful validation
results in no errors.

v

9. Project Director or Grant Writer
completes Certification Section and
validates. Successful validation
results in no errors.

application.

v

>

Applicant selects Create User
Profile from side bar menu to
become a system user.

10. Project Director, Grant Writer or
Financial Officer complete Budget
Section and validates. Successful
validation results in no errors.

A

|

o

Once activated, agency assigns
one user to be Project Director
and notifies program staff of

selection.

11. Project Director or Grant Writer
completes Miscellaneous Section and
validates, if applicable. Successful
validation results in no errors.

v

o

Approved Project Director
assigns agency users program
level permissions. At a minimum,
agency usually requires:
Authorized Official, Financial
Officer and Project Director.

12. |If errors are detected in application
sections listed in steps 8-11, correct
errors. Click Close to go back to
Projects List.

END HERE
- 19a. Project Director is notified via
13. Choose another pending program email of Revisions Request for
A element from the project list. > projects, and returns to step 7 to
revise and resubmit.
i Or
14. Repeat steps 8 — 11 to complete
[— the project application.
19b. Project Director is notified that
¢ —> comprehensive agreement
application is approved.
15. Continue completing program
elements until entire l
Comprehensive Agreement
application has been completed. 20. Authorized Official paths to
Grantee>Project
¢ Director>Application Status to
review/print Grant Agreement.
16. Authorized Official paths to
Grantee>Grant l
Application>Application
Preview and enters Application. 21. Authorized Official electronically
l signs Grant Agreement.
17. Authorized Official selects
reviews and validated program
elements applications. Validated
program elements show an open
Submit box.
18. Authorized Official selects
validated program elements from
the project list and checks the
v Submit boxes; then clicks the
. Submit action button.
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Allocation Notification Email

R e L e e

Allocation Notification Email : Pre-Application

START-HERE
m MDCH Publishes Comprehensive Agreement Application b
. . Sl 1 Apolicsnt mosies
] Comprehensive Agreement Agency staff receives a system generated 3| Em=reres
email which specifies project allocation information ;"
{:
ILJ
nformation
Frormm : christnert@michigan.gow Sent: JUun-16-10 09:44:24 A
To staronn@michigan.goy E|

Subject: FiscalYear (F¥) 2010 Projected Allocations
Message :

June, 16 2010

Avz Cornror, Diector
Algbava Cember

FEE W, Eqd DwWus
Soudttgabe, MW F3125

Dear fova Connor:
Subject: Fizcal "Wear (F¥) 2010 Projected Allocations

Thi=s letter transmits projected allocations for wour Coordinating Agency (CA) from the Community Health, Community Health (DCHAOO00007)
for Fv 2010, These allocationz are subject to the awailability of funds, the Appropriations Act for the Depardment for F5 2009, Department
approval, and approval by the State Administrative Board.

The allocation line amounts and the total allocation amount of state-administered funds are as followes:

Title Dii wi =i on Type Allocation
Wezessment Feedback Incentive Exchange- Comprehensive EFI1 Fixed Unit R ate 0,00
Bioterrorizm Emergency Preparedness JFHF Allocation 137 .051.00
CSHCS - Outreach and Advocaocy LFCH Allocation <0 ,000.00
CSHCS Care Coordination FCH Fixed Unit Rate 0.00|
Family Flanning - General Services LFCH Ferformance Sz ,909.00
HI AI0S Frevention - Hon-categorical B Hui' L Fixed Unit R ate 0.0
Immunization Action Plan EFI Allocation 29,55 1.00
Immunization Waccine Handling/Replacement EFI Wllocation 70,00
Local MCH CFCH Allocation 40,0445 .00
Sudden Infant Death Syndrome DFCH Fixed Unit R at= 0,00

FC-AF L% Basic Provider Site WVisit EFI Fixed Unit Rate 0,00

FC-AF L Comprehensive Site Wisit EFI Fixed Unit R ate 000

FC Provide Site Wisits EFI1 Fixed Unit R ate 0,00
TOTAL 247,007 .00

All allocations must be budgeted and expended consistent with requirements contained in the annual agreement.

Lo Eyon havegany auestians samdmening your allogation.elaasamanbasdogie cantm=bmanaqad et it gt e
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" Understanding Application Tools

m Application Entry Header
Displays Agency, Grant Program, Application details and Show Documents.
The header is displayed on all pages of the application.

AOENCY B Program . Comprehensive Agreement - Final 6 08.04.10
Application: Biaterrorism Emergency Preparedness - 10 months Show Documents

m Application Section Tabs
Displays section tabs for the respective grant program element.
Section tabs are displayed on all pages of the application.
Clicking on a section tab takes you to the first page of that section.
The section tab without color identifies your location in the application.

I Fac&sll-&-&tl Certifications Buddget Miscellaneous Inclex

The section tab which are gray color identifies restricted access to the
program element application.

Fac&sh&&tl Certifications Budget Misnellanenusl Index
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- _ Understanding Application Tools

m Application Section Tabs
Type of information stored in the various section tabs

« If applicable, various

« Demographics attachments, support
* Program letters, etc.
» Contacts
| Facesheet | Certifications Budget Miscellaneous | Index
+ Certification & l

assurance agreement

+ Additional
navigation tool
 Useful for tracking

v

* Financial details for the application
supported expense categories progress and in

* Line Item details, if applicable identifying/correcti

* Narratives ng errors

+ Match details
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m Action buttons

Understanding Application Tools

As the name suggests, the action button performs the desired task

» Saves changes on a page two ways. Click on ‘Save’
to save the information on the current page.

¢ Click on to save the information and move
to the next page of the application.

« If you try to navigate to the next page without saving
your changes, the system will display a warning.

Navigation buttons

« Allows you to navigate to the next or
previous page.

» At the end of a section, it navigates
to the next / previous section.

| |

Click on Show Tree to get a section tree

structure breakdown.
l v

|BSavel|BSave¢||l§Ualidat&||IZI | |@PDF||CD|J]| |E5hnw Tree||$ {E:l

A

T

Click on Copy to copy information from a previous
year’s application.

Click on PDF to view a PDF of the current section.

* The Errors button is enabled if errors are found after validation.
* If errors are found, click on ‘Errors’ to view error details.

Click on ‘Validate’ to validate the respective section for
errors and business rules in your application.
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" Understanding Application Tools

Application Error checking and corrections | clickon & error

Use ‘dropdown’ to filter

m Click on ‘Validate’ button. checkbox to go to the errors by type.

m If errors are found, the system displays an
informational message.

specific error page.

s D D E = AL | - IDIiI
0 d (] d 1 i
Arogram Mame:  Program Title
Microsoft Internet Explorer X e el sl
ategory:  FIN  |[=] BUDGET Error Type: |ALL =l [#4Find
[ TTcatesoy  [code [pescippon
Funds requested 91,739.00 does not equal budget
B JBudget FOOS  amount283.312.00
Project cost 91,739.00 does not equal budget +
B fBudget FOOB  hatch amount 283 312.00
n Acknow|edge message and click the ‘OK’ button. & feudoet Foqq  Budgetamount283,312.00 should not be greater
. . . than the requested revisions 91,739.00
O The EI’I’OI’ and Warmng pOp-Up WmeW WI” Open or = Budget F109 Total requested amount283.312.ﬂt_l should be less
click the ‘Errors’ button to view the list of errors. than or equal to your agency allocation 91,739.00
1 The system displays a list of the error details for
each section.
1 Click on the error check box to navigate to the page
containing the error.
1 Check the Print Cause and Solution box and click .
. ™ Print Causes and Solutien |.@ PDF Freview | | X Clo=e |
the PDF Preview button to open a .PDF Document
of the errors report. e T o 4

m  *Budget Errors - The system will only direct
you to the first page of the budget section.
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Access Program Elelment Applications for Multi-Agency access
Navigate to: Grantee>Grant Application>Enter Grant Application, and

click the ‘Go’ button.

Multi-Agency Program Applrcatron Entry

The system will display the ‘Grant Application Entry’ screen.

*Program: Select a Grant Program,
using the 'Lookup' icon.

Agency: Select a Agency using the
‘Lookup’ icon.

1 Alisting of Multi-Grantee
Agency for this User will be
shown in the 'Lookup’ pick list.

71 Select the Grantee agency you

will be working with, to complete
the tasks.

Click the ‘Go’ button.

The system displays the available
applications to which the User has been
assigned under the Multi-Agency
access request.

If you need assistance, call the MDCH
MI E-Grants System Administrator:

Brenda Roys
(517) 373-1207
roysb@michigan.gov

i

EGrAMS Application

L NP P

o A =

Ent=r;—~pp|lcatmn and Eompl=t= F‘r01=d

sections j

7. Atheu

=led s

sers path to Gramwﬁmnt

project fom the project :t

b
1
1
1 Application=Enter & pplication a0
F
1

The Official SIﬂe

Grantee

' of Michigan Website

Timeout : 20 mins  Date : Dec-12-12]

*Status: @ open O Al

*Program: "~ "~ =] [
Agency: . ...____ [~ /Muskegon Gounty Medical Gontrol Authaority x |
Project = x
Stages : [=] =] x

HCP-2013
HCP-2013  Healthcare Preparedness - 2013

Healthcare Preparedness - 2013

9/1/2012 5:00:00 PM
Contract Signed / Signed by Grantee

m|
D Select the other agency
you're user ID is
Rl associated with using
Description the Agency "Lookup”
& Lookup | | ® Reset X Close on

Record Count: |2 Page 1of1
= De Org

o |38 uskegon County Medical ;

Control Authority | O
=
‘ __Q Cancel
o gan.qaou
D 3 0 et
[Grantee || [Grant Application | | Enter Grant Application | (88 Home | Logout
Timeout : 20 mins Date : Dec-12-12|

*Status: @ open O Al
*Brogram: 7T 7777 El [ .
AQENCY e coewn?  [=] Muskegon County Medical Gontral Authority x
Project B3] x
Stages : B3] Status 2] x

9/1/2012 5:00:00 PM

Application Entry / Pending
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Access the Comprehensive Agreement Program Elements

Application

Navigate to: Grantee -> Grant Application -> Enter Grant Application

and click the ‘Go’ button.

Program Element Application Entry

T et T e e e
¢ Entérdpplication and Combalete

l-, Project Sections
4

b,

Applieation= Enter Application awd

-_fl sekctaprEramekemertwom the

’ projectikt

Iy * -

x’l b Babrtstmcegrammer B

L |
T. Actve nzern path © Grantse=Grant E

The system will display the ‘Grant Application Entry’ screen.

*Program: Select a Grant Program,
using the 'Lookup' icon.

Agency: System pre-populates with
agency information.

Additional search criteria allows you
to narrow down your selection.

Project: Select the program
element, using the 'Lookup’
icon.

Stages: Select the Stage of
the project, using the 'Lookup
icon (i.e. Application Entry).

Status: Select the status, after

selecting a Stage, using the
'‘Lookup’ icon (i.e. Pending,
Work in Progress).

Click the ‘Go’ button.

The system displays the available
program element applications to
which the user has been assigned.

(] Cnm b Michigan.gov
ml EGrAMS Application The Official Stote
= - of Michigan Website
IGrantee 'l IGrant Application 'l IEnter Grant Application 'l @, Home | Logout
» Grant Application Entry Ou Timeout Left: 20 mins pate: Aug-06-10
“Status: @ open Al
*Program: GO Final & E Comprehensive Agreement - Final 6 08.04.10 ("’
Agency |
Project: E
Stages E Status ; IE
Project  Title Stage Status Errors Validate Submit
Comprehensive Agreement - Final 6 il
08.04.10
Bioterrorism Emergency Priparedness - Application Entry Work in Progress r =
10 manths
Bioterrorism Emergency Priparedness - Application Entry Pending r r
2 mopths
CEHES - Outreach and Advlicacy Application Entry Pending r Il
CSHES Car o - plicati nding r r
Administrative Tab o :
CEHES - Me plication Kptry ending r =
Foo@LPHO Application E Pending r Il
" T Anplication Ent Fending r =
Project application = :
Applic o] r B =
ision - LPHO applic] Application Stage & |y 0 B[
Status
[= validate | [ | [@ cancel |
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T Program Element Application Entry

Administrative Program Element

m To access the administrative and program element applications:
Only program elements assigned to the user will appear in the project listing.
Click the Project Title (hyperlink) to access the program element application.
Remember you need not complete your entire application in one session.

. . : ; Michigan.gov
B Title: Displays the Name of the EGrAMS Application Tiﬁﬁi
. . of Michigan Website
program element appl|Cat|0n. IGrantee 'l IGrant Application 'l IEnter Grant Application 'l Q", Haorne | Logout

= Grant Application Entry LT Timeout Left: 19 mins pate: Jun-15-10

B Stage: Displays the stage in the grant
life cycle for the application. ElS © open Ol

. *Bragram: | GO 2009 [ cPBC Test 2 (&
B Status: Displays the process status
that the application is in:

Pending — The application
has not been started.

Work In Progress — The

Agency
Project: [=] x

[] Status : [=] *

Title Stage Status Errors Validate Submit

. . Y Administration Application Entry Witk in Progress — —
application is in process but posesamertFesdtci e applcation Enty Pending -
haS nOt yet been SmeItted' Bioterrarizm Emergency Preparedness  Application Entry Wark in Progress | |

[ | Errors Validate: To validate the Child Health Activities-MCH Application Entry Pending -
applications for errors CheCk the bOX CSHCS - Qutreach and Advocacy Application Entry Pending | |
in the Errors Validate column and click
the validate button. Only the After selecting a program element application to begin, the system will
application checked will be checked for prompt you to verify the application submission deadline date/time.
errors. Click ‘OK’ to begin entering the application.

u Submit: Applicati_on cannot be x|
submitted from this screen so the
check box is disabled. ! E Submission deadline date : 07/06,/2009 11:52:00 PM

[5].4 |
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Administrative Entry

Completion of the Administrative Facesheet Tab
1 Should be done first to pre-populate other applications.
1 Click the program name (hyperlink) under the Title column to access the administrative tab.
1 The information entered in the administrative facesheet tab will pre-populate each program

element’s application Facesheet Tab

The Administrative Comprehensive
Facesheet Tab is for identifying
agency specific information such
as Agency’s fiscal year and
agency’s contacts (i.e. Project

= Grant Application Entry 0 L1

Michigan.gou
JMichigan.g

The Official State

EGrAMS Application
‘ of Michigan Website
IGrant Application 'l IEnter Grant Application 'I . Horme | Logout

Timeout Left: 20 mins pate: Aug-06-10

i

-

*Status: @ open Al

*Program: GO Final B EI Comprehensive Agreement - Final 6 08.04.10 .
Agency i -t 4

Project : [=] x
Stages (=] Status : [=] X

Director, Authorized Official &
Financial Officer).

Project Title Stage Errors Validate Submit

Comprehensive Agreement - Final 6 sl
08.04.10
Binterroricm Emergency Breparednecs. _Application Entry Work in Progress Il -
oo o 10 manths
AdmInIStratlve Tab Binterrorism Emergency Preparedness - Application Ent Fending Il r
- - Michigan.gov
EGrAMS Application W e Official State —
‘ of Michigan Website 4 l_ I_
> Face Sheet Transaction LT (*)-required field Timeout Left: 20 mins pate: Aug-06-10 Pending Il -
Agency Frogram : Comprehensive Agreement - Final 6 02.04.10 Fending - r
Application : i -
| np ..Comprehenswe Agreerment - Final 6 08.04.10 Show Docurments Panding r -
| Facesheet | Index .
Fending || r
[@5ave) (B5aves] (& veidats] (o] [E2Por] [EBCony ] @ | penams =
1. Fiscal Agent Information Show Instructions Pending - - E
a. *Fiscal Agent Marne e mmey e =
b. Organizational Unit | =l validate | @ | |0 Cancel |
c. *Address 3285 122nd Avenue
d. Address 2 Suite 200
B, *City Allegan *State 11 [=] *zZip1 [48010 Zip 2
f. *Federal .LO. Mumber DuMEs Mumber
g Agency's fiscal year fheginning Iﬁ
* month and day) L
h. *A | heck
U e | Private, Mon-Profit 7 Private, Proprietary i Public
 UNIVERSITY




3 Administrative Entry — Face Sheet

Administrative Facesheet tab

B Fiscal Agent Information - The system pre-populates most of this information. The information is
pulled from the grantee agency profile.

1 Choose the Agency Fiscal Year beginning Month & enter in the Date.
1 Click ‘Save’ to save changes.

= Face Sheet Transaction LilL T {*)-required field Timeout Left: 20 mins pate: Aug-06-10
Agency allegan County Health Department Program:  Comprehensive Agreement- Final 6 02.04.10
Application | Comprehensive Agreement - Final 6 08.04.10 Show Documents
|.. Facesheet Index
|HSave||ﬂ53¥e¢>||l§l‘u’alidate|| | |@PDF||CD|}]| @
a. *Fiscal Agent Mame ! t

b. Organizational Unit

co *Address 3255 122nd Avenue

d. Address 2 Suite 200

e, *City Allegan *State Ml [=] *Zip1 49010 Zip 2
f. *Federal |.D. Mumber DUME Mumber

Aoency's fiscal year (heginning I—;,
9 rmonth and day) July i

h. *Agency type (please check one)

= Private, Mon-Profit " Private, Proprietary % Public
 UNIVERSITY

B If the information under the Fiscal Agent Information page is incorrect, contact the MDCH
System Administrator for assistance.
B You are required to save this information in the application. Click ‘Save’ or ‘Save ->’ to
save this information.
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Administrative Facesheet Tab

Certification/Contact Information

B Enter each of the required contacts for application in the administrative tab. The system requires
the Grantee to identify, at a minimum, a Project Director, Financial Officer and Authorized Official.

Adding a contact who is an Active
MI-Egrants User:

Select Contact Type, using the
‘Lookup’ icon.

Select EGrAMS Login using the
‘Lookup’ icon. Check the box
next to the name of the contact.

The system will pre-populate
the address, email, and
designation/title.

Click ‘Save’ to save changes.
Upon saving, the system will
bring up a blank Contact
Information screen

Administrative Entry — Face sheet

* Face Sheet Transaction 0 Ll

{*)-required field Timeout Left: 20 mins pate: Aug-06-10

Agency Program . Comprehensive Agreement- Final § 08.04.10
Application . Comprehensive Agreement- Final 6 08.04.10 Show Documents
|'- Facesheet | Indlex

|BSave||BSave¢||Q\."alidate|| |

| POF | [ B2 Copy |

[EShowiree] @ ©

‘Contact Type ALIT EI Autharized Official
a. EGIAMS Login nueb [~ Beth Mue
b, *Name Beth Mue
¢ TAddress 125 Any Ave
d. Address |l
e, *City Ay city 2} http:/ /test.egrams-mi.com - Look =18l
. *Telephone 5179871234 Usariame I
First + Last

3. *E-Mail Address staronn@michigan.g

E Directn

h. Designation f Title QIR

i. Aftachment

Mame :

| &, Luukup| | @ Reset | | X Close

Record Count: 4

UserName

O nuen Beth Mue

[ jwanders Jane Wanders
O Rashmi Travis
]

Roger Rolland

RTravis
rallandr

FPage 1 of1

51



Program Element Application — Facesheet Section:

B All applications have facesheets.

1,
B All application facesheets contain general contact information, project g : !
allocation amount and the agencies key contacts for the selected program ;.

element.
1. Fiscal Agent Information

B Ml E-Grants pre-populates the
fiscal agent information and the
information from the
administrative application
facesheet.

B If the information on the Fiscal
Agent Information screen is
incorrect, contact the MDCH
system administrator who will
correct the system.

B Click ‘Save’ to save the
information on the screen or click
Save-> to save the information
and advance to the next screen.

Application Entry — Facesheet

T e L L P Py |

rnpletes Facesheet Sscton ana
wElidates. Sucoess il walidaton
- JE——

B. Project Dirsctor or Grant Wrikr
i e
; i

Project Director or Grant Wrikr

Agency's fiscal year (heginning
“manth and day)

h. *Agency type (please check one)

Hi EGrAMS Application J!"ﬁﬂ!%’“lﬂ"
‘ of Michigan Website

% Face Sheet Transaction & W (*)-required field Timeout Left: 20 mins Date: Jun-15-10
Agency DR Program:  CGPBC Test2

Application © lmmunization Action Plan Show Documents
|.l Facesheet | Certifications Bugdget Miscellaneous | Index
|BSave||BSave¢>|||ﬁValidate||Errurs | |@PDF||-§Z|:||:H]r | @
1. Fiscal Agent Information

a. *Fiscal Agent Mame i e 1 T

h. Crganizational Unit

r. *Address 175 East Adams Streat

d. Address 2

e *City lania *State Mo (=) *Zip1 48845 Zip?

f. *Federal |.D. Number DUMNS Mumber

[October ] .1

" Private, Mon-Prafit {* Private, Proprietary {* Public

" UNIVERSITY
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"

2

. Program Information

MI E-Grants pre-populates;
program name, project start /
end date, amount of funds
requested and project cost
amount. Verify the information
IS correct.

Note: In allocation-based
program elements, the amount
of Funds and Project Cost are
pre-populated with the agency
allocation amount.

If the information on the
Program Information screen is
incorrect, contact the MDCH
system administrator for
assistance.

Click the () () arrow buttons
to move forward or backward
in the application facesheet.

Application Entry — Facesheet

Rai EGrAMS Application AL
’ of Michigan Website
= Face Sheet Transaction LT {*)-required field Timeout Left: 20 mins pate: Jun-15-10
Agency Frogram:  CPBC Test2
Application  Immunization Action Plan Show Documents
|.. Facesheet | Certifications Budget Miscellaneous Index
|Save||ﬂSave¢>||l§Validat&||Errurs | |@PDF|CDDY | @@
2. Program Information
a. *Program Mame Immunization Action Plan
h. 15 Implementing Agency Same * vog = Mo
c. If Mot Implementing Agency Name \‘D
d. Project Start Date (mmiddinmn 1202212008 End Date {mrmiddiwssd 1152002009
a. Amaunt of Funds Reguested 29,158.00 Praoject Cost 29,158.00
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" Application Entry — Facesheet

Facesheet Section Tab Validation

B After completion of each section tab, the user should click the validate button to check for errors
before moving on to the next section tab.

B Click the ‘Validate’ button.

° : : —
HI EGrAMS Application «L‘nlﬁﬂgaqﬂu
. of Michigan Website
. The SyStem WI” refreShand an = Face Sheet Transaction 0 L] ] {(*)-required field Timeout Left: 20 mins pate: Jun-15-10
information message will appear on  jageney Frogram . CPBC Test2
the screen Application : Immunization Action Plan Show Documents
' | Facesheet | Certifications Budget Miscellaneous Index
: ‘ [85ave] [@5aves] [E valdate] (B0 ] [Fror] (Facopy ] @O
W This example has .No’errors found 3. Certification / Contacts Information
for the current section’. If errors had comtact type =)
been detected, the Errors button 3. EGrAMS Login =
would be enabled. The Grantee i M
. . . C. *Address
clicks on the button to view a listof
errors requiring correction. o, "ty R Seats =
. *Telephone ﬁ Mo Errars Found For the current section. Please validate all sections before submission.
) 9. *E-Mail Address
| Click the ‘OK’ button. h. Designation / Title
i. Aftachment Browse...

B Click the ‘Circle Arrow’ buttons to
move forward or backward in the
application.
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'_
Certifications Section

B All applications contain the Special
Certification section. Additional
certification statements unique to the
individual program elements may also
be added.

B Read and confirm the ‘Special
Certifications’ statements as shown
1 A marked check box is treated as
‘Yes'.
1 Unmarked check boxes are treated as
‘No’ and will result in validation errors.

B Click the ‘Save’ button to save the
information.

B Click the ‘Validate’ button to check for
errors in the Certifications section tab.

1 If No Errors are found, move forward
using the arrows button.

1 If Errors are found, make the correction
and save the changes.

B Click the ‘Validate’ button to re-
validate the section tab. Repeat this
step until the section tab reports no
errors.

EGrAMS Application

= Certifications Application Entry 0 s

Agency

Application Entry - Certifications

; R P _F_.-z—_.\__.--r..,.-._,_-.-.-v—.' R P

i

> 3. Project Direcior or Grant Wiikr

. completes Cerification S=ction and
+ walidates. Suoocsssil wlidation

5 results in no errors.

I

I'!-

s

Michigan.gou
The Official State
of Michigan Website

Timeout Left: 20 mins pate: Jun-15-10

e Pragram:  CPBC Test2
Application : Immunization Action Plan Show Documents|
Facesheet | Certificati | Budget Miscellaneous | Index
[85ave) [@Saves) [ vatidats] (@ o] [E2Por] (FCopy] [EShow Tree] ® ®
Show Instructions
a Bychecking this baox, the individual or officer cedifies that he or she is autharized to approve this grant
application for submission to the Department of Community Health on behalf of the responsible 7

governing board, offical or Contractor.

b By checking this bax, the individual or officer cerifies that he ar she is autharized to sign the agreement on I
hehalf of the responsible governing board, official or Contractor.

v

Comment Line:
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Application Entry — Budget Overview

Understanding the Budget Tab

m  Show Documents: Contains agreement-related and instructional
documents.

m  Show Tree: A navigation tool that assists the grantee in moving to a
specific budget category screen by clicking on the link and clicking the
OK button.

m  Category: Displays the name of the Budget Category currently open.

m  Type: Shows the Budget Type as either Expenditure or Source of
Funds.

m  Sub Type: Shows the applicant the type of Expenditure as either Direct
or Indirect.

= Narrative: Memo field for recording budget narrative descriptions.

m Instruction: Provides specific budget category definitions and
instructions. To view the instruction use the scroll bar on the right side
of the instructions box.

= Budget Category Application ﬂ Ll

Timeout Left: 20 mins pate: Jun-15-10

2 EGrAMS : Section Tree - Windows Inte... E@m
@J https.//egrams-mi.com/dch/include/frmSecTree.as| % |

I El-Budget
LE:_|--Bu dget Detail
E| -DIRECT EXPENSES

E|- -Program Expenses

-

--Salary & Wages

--Fringe Benefits

--Cap. Exp. for Equip & Fac.
--Contractual

--5upplies and Materials

- Travel

---Communication
-.County-City Central Services

Space Costs

Al Others (ADP, Con. Employees, Misc.)
E-INDIRECT EXPENSES E

f v OK I

& Internet | Protited Mode: On 4

v ®100% v .

& [Azency ot Prograr :

- CPBC Test 2
Application . mmunization Action Plan

/ Show Documents

Facesheet Certifications | Builget | Miscellaneous Index

|.Sa\re||ﬂ53ve¢||l§\i‘alidat&|| ||@PDF||Cupy| @@
Budget Detail
Categary Frogram Expenses - Salary &YWages Type : Expenditure
Classification Seq.: 1 Sub Type : Direct Marrative =
Select the position description. Identity the quartity as FTEs. Identify the rate as average cost per FTE. ﬂ
Instructions :
[~
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" Application Entry - Budget Detal

Quantity X Rate X Unit of Measure Budget Entries

B This budget configuration is used for reporting Salary and Wage categories and requires the Grantee
to complete the following fields:

® : : Michigan.gov
Description: Select the m. EGrAMS Application v EETE
pOSItIOf‘I t|t|e, US|ng the 'LOOkUp' = Budget Category Application [ T Timeout Left: 20 mins pate: Jun-15-10
icon. If position not available, Agency Program:  CPBC Test2
select ‘Other’ and type the Application  |rrmunization Action Plan Show Documents
pOSItIOﬂ tltle |n the Space Facesheet Certifications | Budget | Miscellaneous Index
provided. [@Save] [@5aves] [ vaiidate] (£ o~ ] [f270r] [ Copy | ©0®
Qty: Enter the number of Budget Detail
positions required for the Category Program Expenses - Salary & 'Wages Type: Expenditure
program corresponding to the Classification Seq.: |1 Sub Type : Direct Narrative : =1
SpeCifiC pOSition description. Select the postion description. Identify the guantity as FTES. Identify the rate a5 average cost per FTE. ;I
Instructions :

Rate: Enter the total salary =
cost based on 1 FTE. (| JDescripion | ___ Qty| _ Rate] Uom] _ Totall Amount] _ Cash] ___Inkind Notes
UI"IIt Of Measure (UOM) M > |Program Manag[-=] n.z0[ se100.000)FTE |[=] 11,620.00 11,620.00 55
Select th int ) it of W > [Registered hur[=] n4al[ 4zo7s5.000/FTE|[=]| 1883000 16,830.00 #

elec e approprlalg unit o - > = = 5
measyrg forlthe pOSItIOﬂ o> [ [ i
description (i.e., FTE) M 2 = & g
Notes: Enter information to F % % E
clarify the position description < =

the Calculatlon Of the Totals : 28,450.00 28,450.00 0.00 0.00

or

position salary and wages or
fringe benefits

Comment Line:

m  Click the ‘Save’ button to save Description: The Grantee selects Program Manager for the title.
changes or Save-> to save and Quantity (QTY) was expressed as a decimal (FTE) of .20. Rate: The
advance. Grantee entered the total salary cost for this position description.

UoM: The Grantee selected FTE (Full-time Employee).
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Application Entry — Budget Detail

Percentage X Unit of Measure Budget Entries

B This budget configuration is used for reporting Fringe Benefit categories and requires the Grantee to

complete the following fields: Mi EGrAMS Application JMichigan.gou

‘ of Michigan Website

-1 Description: Select the fringe g et 1 S e
benefits description, using the ARBIGEION  immunzatin Acton Plan Bhow Docurents
'Lookup' icon. If composite rate is s - S
used, the Grantee should identify [@Sare] [@5are ] [E vaiidate] [ | [ Por ] (B2 Copy | o]0,
the benefits included in the Notes i‘f’g‘z“ e — T
ICOn. Classification Seq. ;1 Sub Type : Direct Marrative : [E

D Percent Ether the percentage Of — Erter the fringe benefit composite rate and identify in the budget narrative the individual fringe tems included. ;I
the specific fringe benefits. =

1 Unit: The system will pre-populate 2
the salary & wage total. (If changes ki 7 - E
are made in salary & wages after .
entering the fringe benefits, verify 2
that the units reflect the correct e oy ne o - o
salary & wages total. If incorrect e o
enter the correct amount.). Hearing ins

B Click the ‘Save’ button to save changes
or Save-> to save and advance to the .
next screen. [V oK | [¥ciess |
€oore [ [ [ [ [ [aitemet /4

The applicant selects Composite Rate for the description.
Percentage (Percent) entered 29.385%. The system automatically
calculates the total amount of Fringe Benefits.)
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Line Item versus Category

B For the budget categories of Travel, Supplies and Materials Communication
Cost, County/City Central Services, Space Costs and Other Expenses j
only, if the budgeted amount is < 10% of the total agreement costs, the
grantee may opt to enter only the subtotal amount for the category.

B To enter a Category budget:
1 Select radio button the
‘Category’ .

1 The system changes its
display to show the expense
category in the description
column.

Enter the amount budgeted.

The system computes and
displays the Total column.

B Grantee cannot enter multiple line
items when budget screen is set to
level — Category.

B Click ‘Save’ to save your changes.

= Budget [:atkgory Application 0 L

Application Entry — Budget Overview

e E L Ty m— . T
f v iﬂ,. . B .

10. Project Directar, Grant Wiriter or
Financial Otficer complete Budget
Section and validates . Successful
4 validstion rezutts in no erroes. j

-+
bt R

AT _.'

TR

I Budget Level I

Michigan.gov
The Official State
of Michigan Website

EGrAMS Applicetion

Program : prest 2

i

Timeout Left: 20 mins Date: Jun-15-10

Agency
Show Documents

Application o Immunization Action Plan

Facesheet Certifications | Budget | Miscellaneous /In(lex
[8Save] (B 5aver) (H vahdawe] [Eeo ] (el ) Mo cony ] ©J0)
y 4
Budget Detail /
Categaory : Fragram Expenses - Tiaus Whe Expenditure
Classification Seq. . |1 Lewvel :  Line ltem & Category b Type :  Direct Marrative : [=1
Instructions
[ | [Description [ Total] _ Amount]  Cash| ___inkind Notes|Hl
> [Travel i

O

Totals : 0.00 0.00 0.00 0.oa

Comment Line:
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Application Entry — Budget Detail

Changing an Expenditure from a Line Item to a Category Level

B Important to Remember: Changing the configuration from a line item level to a category level will
delete all existing entries. To complete, the Grantee completes the following fields:

B Level — Select Category. The system will prompt the applicant to verify that this change is
acceptable.

Click the ‘OK’ button to move forward to a ‘Category’ Level Budget.
B Click ‘Cancel’ button to stay with the ‘Line Item’ Level Budget.

LT

Timeout Left: 19 mins pate: Jun-15-10

'*Budget Category Application

Agency Program: CPBC Test2
Application : Show Documents
Facesheet Certifications | Budget | Miscellaneous Inclex

|ﬂSave||nSa\re¢>|||ﬂ\."alidate|| ||@PDF|CDpy @@

Budget Detail

Catagory FProgram Expenses - Supplies and Materials Tyhe : Expenditure

Classification Seq. . 1 Level : " Line Ite Sub Type : Direct Marrative : [E
tems that cost less than $5,000. ;I

Instructions

| | fDescripon |  Total]  Amount]  Cash| _Inkind Notes]
= E £
o | #
Oz 9 Changing this option wauld delete exising inFormation Far the line items and will allow to enter information at the Ef]
miE: 5 category level, Ev]

~ s
O 2 K I Cancel | 5
2 #
02 = L=EY

Totals : a.oo 0.00 0.o0 0.o0

Comment Line:
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Line Item Budget Entries

B This budget configuration is used for most budget categories and allows the Grantee to specify the
individual items associated with the categories. This type of reporting is required for Travel, Supplies
and Materials and Other Expense categories when the total amount of the category equals 10% or
more of the total budget. Failure to use this reporting when required will result in a budget validation

error.

B To complete, the Grantee completes the following fields:

Description: Select the travel
description, using the 'Lookup'
icon. If travel expense not
available, select ‘Other’ and type
in name of the travel expense.

Amount: Enter the total amount
of the travel expenses of the
permanent and part-time
employees assigned to the
program.

Notes: Enter information to
clarify the travel cost description
or the calculation of the travel
cost (i.e., if the employee
reimbursement for mileage 800
miles @ $0.42 a mile).

B Click the ‘Save’ button to save
changes or Save-> to save and
advance to the next screen.

Facesheet | Centifications | Budlget | Miscellaneous | Index
i

|Save||BSave¢>||@Validate||Q ||@PDF||CDpy|

Budget Detail
Categany Program Expenses - Travel Type: Expenditure
Classification Seq.: 1 Lewal : Category  Sub Type : Direct Narrative : [E1

-
Instructions :

-
| | [Description |  Totall  Amount] _ Cash] __lInkind Notes|
¥ Conferences E 2,000.00 2,000.00 E]

W * |Mileage [=] 1,060.00 1,050.00 5
W * |Other [=] 142.00 142.00 5
Lunch
m = .
r =) i
r [ Ll
Totals : 3192.00 3,192.00 0.00 0.00

Comment Line:

The applicant selects a number of travel cost for the descriptions.
Amount: The applicant entered the total travel cost for their permanent
or part-time employees.
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" Application Entry - Budget Detal

Contractual (Subcontractors/Subrecipient)
B \When budgeting for subcontractors, the Grantee is required to complete the following fields:

Description: Select the

Contractual SerV|Ce Facesheet | Certifications | Budget | Miscellaneous | Index
description, using the 'LOOKUpP' ' [@5ar] [8Sares] (& validate ] [ o | [ P0F] [B Copy | 0]0)
icon. Enter the name and/or Budget Deta
deSCI’iDtion Of the ContraCtuaI Category Pragram Expenses - Contractual Type: Expenditure
eXDense beIOW |n the teXt bOX Classification Seq.: 1 SubType: Direct Narrative: =1

. Attachment: Browse...
provided. If an adequate

. . . . Instructions : Contractual refers to secondary recipient organizations only.

description is not available,
select ‘Other’ and type |n the Cunsurtantsandsuppnrtingsemcesuhcuntractsshuulclhebudgetedundertheutherexpenseline.|

- ] el ] ]
Contra_Ct_uaI service * |Subcontracting Agency E 50,000.00 50,000.00 0.00 0.00 E'_] @
deSC“ptlon- 4 Ingham Health Plan Corporation Browse...
| 2 -] B e
Amount: Enter the total g 5 -
amount budgeted for each B = Boe
subcontractor /subrecipient. g g E :
. . = a0
Notes: Enter information to Totals: 5000000/ 5000000 0.00 0.00
clarify the expense in the
Notes |C0n Comment Line:

B Click the ‘Save’ button to save
changes or Save-> to save and
advance to the next screen.
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Budget Summary

Click the Show Tree to select the Budget Summary (hyperlink) and the system displays the ‘Budget
Summary’ screen. Grantee can click on the blue hyperlinks to move back to individual budget

categories to make corrections.

Description: Lists the budget
expenses categories.
Click on the expenses category
name to go to a specific budget
category page to edit.
Total: View the total amount of
funds associated to a budget
category.
Amount: View the summarized
state amount of funds associated
to a budget category.

Cash and Inkind: Are reported in
the Source of Fund section of the
budget.

Narrative: To view the expenses
category narrative. This
information is entered at the
budget detail level. If required.

If no narrative has been entered
for the respective expense
category, the icon is disabled.

» Budget Category Application 0 11

Timeout : 20 mins

Agency Program:  Comprehensive Agreement - 2015
Application : Show Documents
Facesheet Certifications | Budget ‘ Miscellaneous Index

[05e] [0 500ee] [ vaitae] (5o [Eeor] (cony ] ©0

Budget Summary

Description Total Amount Cash Inkind Narr. i

DIRECT EXPENSES

Program Expenses

Salary & Wages 41737.00 41,737.00 0.00 000 &

Fringe Benefits 21641.00 21,641.00 0.00 N E

Cap. Exp. for Equip & Fac. =

Contractual =

Supplies and Materials 14,000.00 14,000.00 0.00 000 E

Travel 250.00 25000 0.00 N E

Communication 450.00 450.00 0.00 I E

County-City Central Senvices =

Space Costs 1520.00 1,520.00 0.00 I ES

All Others (ADP, Con. Emplayees, Misc.) 3,420.00 3,420.00 0.00 I E E
Versions: 100 =

Comment Line:
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Source of Funds

Application Entry — Source of Funds

B Click the Show Tree to select the Source of Funds (hyperlink) and the system will display the ‘Source
of Funds’ screen. The Grantee reviews, and if applicable, completes the following fields:

B Source of Funds — Refers to the
various funding sources that are used to
support the program. Funds used to
support the program should be recorded
in this section according to the following
categories:

B Total Expenditures — The information is

pre-populated from the Budget
Summary of the total expenditures
entered in the detail budget.

Fees and Collections

m 1St and 2"d Party — Enter the
total fees and collections
estimated. These are funds that
are projected to be received
from private payers or the
general public (1%t party); or from
organizations, private or public,
who might reimburse services
for a group or under a special
plan.

m 3" Party - This included fees for
services, payments by third
parties (insurance, patient
collections, Medicaid, etc.) and
any other collections.

v Budget Category Application 0 T}

Timeout : 20 mins Date : May-11-15

Agency Program:  Comprehensive Agreement - 2015
Application : Show Documents
Facesheet | Certifications |W| Miscellangous | Index
|BSave|‘lSave#HlﬂValidat&HE H@PDFHCDW‘ @@
Source of Funds
TOTAL EXPENDITURES 103932.00 0.00 0.00 103932.00
. Description Amount Total
Source of Funds
% Fees and Collecions - 15t and 2nd Party y 0.00 432100 0.00 4mn H
% Fees and Collecions - Jrd Pary «') 0.00 §1,000.00 0.00 g100000| E
Federal or State (Non MDCH) y 0.00 0.00 0.00 | =
X' Faderal Cost Based Reimbursement 4/ 000 7,000.00 0.00 100 B
Federally Provided Vaccines 3) 0.00 0.00 0.00 000 E
Faderal edicald Outreach ¥ 0.00 0.00 0.00 | B
¥ Raquired Match - Local ) 0.00 700.00 0.00 700 E
LocalNonELPHS I/ 000 000 000 000 =
Totals 26,911.00 77,021.00 0.00 103,932.00
@ Cancel

Comment Line:
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- _ Application Entry — Source of Funds

Source of Funds, continued

Federal/State Funding (Non-MDCH)
- Enter the amount of projected funds EIEEETIIETNNT Timeout: 0 mins  Date: May-11-15

to be received directly from the federal = Pragan. CompetenseAgeenent 20
%Ovetrnr?ent tC;]r fr(t){]n arl{%DS(t:al‘tle( DHS Application: Show Documents
ontractor otner than l.e., ; -
or MDOT’ etC) Facesheet | Certifications ‘ Budget | Miscellaneous | Index
Federal Cost Based Reimbursement  [®sare][@5aves] 5 validate] [0 | [F3PoF ] [B Copy | 010
(CBR) — Enter the amount revenues Source ofFunds
earned from CBR CBR fundS are tO . TOTAL EXPENDITURES 103,332.00 0.00 0.00 103,932.00
be budgeted in the program element in —— : ,
. . |, Description Amount Inkind Total
which it was earned. —
Federal Med|ca|d Outreach — Enter X |Fags and Collections - 1st and 2nd Pary p 0.00 432100 0.00 4310 B
the amount of projected funds from the X |Fags and Collctons - dPaty ¥ 000 6100000 00 s B
fedef al .govemment for.a.”pwable " Federal o State (Non MDCH) ¥/ 0.00 0.00 000 oo B
Medicaid Outreach Activities, per the S | 0 - i - E—
specific instructions outlined in Fecea CostEasta Remiusemet ‘ = ‘ =
Attachment | — Instructions for the | Federally Poided Vaccines ¥/ 000 000 00 o0 B
Annual BUdQEt- " Federal Medicaid Outreazn 3/ 0.00 0.00 0.00 U
= Note: Amount Column correlates with X Requediaen-Local ¥ 00 700 000 mo 3
State Amount. i =
= For CSHCS Funds, use the Show " [Locel Non-ELPHS b oo b ) = -
Documents link to find the applicable =
Medicaid Percentage. Totals 26,911.00 7702100 0.00 103,932.00
@ Cancel
Required Match — Local — Enter the ——

amount of match required for the
program element. This includes local
match for Medicaid Outreach matching
funds, CSHCS Medicaid Outreach
funds or other hard match.
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- _ Application Entry — Source of Funds

Source of Funds, continued

Local Non-ELPHS — Enter the amount

nOt designated as required and. . * Budget Category Application (L XT] . Timeout Left: 19 mins pate: Jun-15-10
allowable for ELPHS; losses arising i M crocC Tost N
from uncollectible accounts; charitable : ..
donations; fines, penalties; capital facoohent | corth [ oot | nder
expend_ltures; Federal Provided Vaccine  (gs)(@sues] (5 vaidss [ | (Gror] (B conr ] 010
Values; or other items as defined in the F—— |
Attachment | — Annual Budget e
InStructionS TOTAL EXPENDITURES 58,125.00 0.00 0.00 58,125.00

) " [Federal Medicaid Outreach 0.00 0.00 0.00 000 = E
Other. Non-ELPHS — Enter the amount *|Required Match - Local 0.00 0.00 0.00 000 =
of projected funds from sources other | Local Non-ELPHS 000 000 000 000 B
than Sta‘_te’_ federal and Iocal * |Local Non-ELPHS 0.00 0.00 0.00 .00 &
appropriations to the extent that they are | P — — — =
not eligible for ELPHS. i ' ' ' '

g " |Other Non-ELPHS 0.00 0.00 0.00 000/ =1
MDCH — Non-Comprehensive - Enter | uocknon comprenensie 0.00 000 000 000 =
the amount of projected funds to be x ; T — — S oee 00|
received under a separate MDCH Y r—— — — — = i
agreement. For example, funding | e | ' ' '
recelved under a Separate Mental * |ELPHS - MDCH Vision 0.00 0.00 0.00 000 = E
Health or Substance Abuse agreement. — 0500 2407000 000 512500

Comment Line:

MDCH - Comprehensive — Enter the
amount funds projected to be received
under the Comprehensive agreement
for performance or categorical program
elements (i.e., programs associated with
an allocation).
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" A
Source of Funds, continued
B ELPHS - Source of Funds

Application Entry — Source of Funds

ELPHS is a block grant funding source that is to be budgeted as follows:

s ELPHS - Drinking Water separate
allocation and program element.

s ELPHS - Onsite Sewage separate
allocation and program element.

m ELPHS - Food separate allocation
and program element.

m ELPHS - Hearing separate
allocation and program element.

s ELPHS - Vision separate allocation
and program element.

s ELPHS - MDCH Other separate
allocation but can be budgeted into
multiple program elements, i.e.,
General Communicable Disease,
Hearing, HIV ELPHS, STD ELPHS,
Immunizations ELPHS, Vision and
Administration ELPHS.

Enter the budgeted amount _
applicable to the program element in
the source of funds screen.

System assures ELPHS is a valid
funding source for the program
element and that ELPHS allocations
are not over-budgeted across
program elements.

System will fire error message if
ELPHS is over-budgeted or not
appropriate for program element.

Source of Funds

TOTAL EXPENDITURES 58,125.00 0.00

ELPHS - MDCH Hearing
ELPHS - MDCH Vision
ELPHS - MDCH Other

ELPHS - Food

ELPHS — Drinking Water

ELPHS - On-Site Sewage

WMCH Funding 0.00 0.00
¥ |Local Funds - Other 0.00 24,070.00

Inkind Match 0.00 0.00

MDCH Fixed Unit Rate

0.00

0.00

0.00

0.00

24,070.00

0.00

7 R A A R v e A e A

Totals 34,055.00 24,070.00

0.00

58,125.00
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Source of Funds, continued

Maternal Child Health Funding (MCH)
Enter the amount of funds to be
budgeted as a funding source under any
of the appropriate program element(s)
(i.e., Children’s Special Health Care
Services (CSHCS), Child Health MCH,
Family Planning MCH, Immunization
MCH, Maternal Infant Health Program
MCH, or a locally defined program which
is defined in the LMCH Community
Plan), as approved and allowed by
Division of Family and Community
Health.

Local Funds — Other Enter all local
support in the appropriate element,
project or service group column. This
may include local property tax and other

local revenues (does not include fees.)
Enter amount in the cash column.

Other Local — In-kind Enter all local
soft match or in-kind support in the
appropriate element in this field (i.e., soft
match for WISEWOMAN, Bioterrorism
and/or Teen Pregnancy Prevention).

Enter amount in the in-kind column.

Application Entry — Source of Funds

Source of Funds

TOTAL EXPENDITURES

58,125.00

0.00

0.00

58,125.00

ELPHS - MDCH Hearing
ELPHS - MDCH Vision
ELPHS —MDCH Other
ELPHS - Food

ELPHS - Drinking Water

MCH Funding

Local Funds - Other
Inkind Match
MDCH Fixed Unit Rate

0.00
0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
0.00

24,070.00
0.00

0.00
0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
0.00

24,070.00
0.00

[ A e Y R % Y R

Totals

34,055.00

24,070.00

0.00

58,125.00
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- _ Application Entry — Source of Funds

Source of Funds, continued

= Budget Category Application Du Timeout : 2 mins Date : Jul-11-12|
Agency lonia County Health Department Program Comprehensive Agreement - FY 2012
m  Fixed Fees — Program elements which are billable on a | feeeaton: immunizaton Acton Plan 147) Show Documents
fixed unit rate basis (i.e., AFIX, Nurse Education, S T R T
CSHCS Case Mgt./Care Coordination, Informed
! a¥e E ow Iree
Consent, SIDS, etc.) are to be budgeted as a separate m ®®|
progracr:nSle_'I(e:rge(?t M t d C C d t TOTAL EXPENDITURES 58,125.00 0.00 0.00 58,125.00
ase Mgt. and Care Coordination. - - - B
Fixed Fees are to be treated as a single program < |ELPHS ~ Drinking Weter - 0ot 0o oo IS8
element. Billing submissions will continue to use AZLT=00E 5o 000 i i 000 i
the Supplemental FSR which will be uploaded to . MCH Funding 000 0.00 000 000
the FSR at b||||ng submission. * Local Funds - Other 0.00 24,070.00 0.00 22070.00| =
Immu_nization - Fixed. Fees. leed Fe.es * Inkind Match 0.00 0.00 0.00 000 =
associated with immunization billings will be A =
treated as a single program element. Billings : & 000 020 000 000
submissions will utilize a supplemental FSR which | - B 0.00 0.00 000 000 &
will be uploaded to the FSR at billing submission. % 000 0.00 000 000 =1
SIDS, Informed Consent, HIV Prevention Services =
— non categorical, etc. are to be treated as a their _ p - Windows Internet Explore =
own separate program elements. s 8] it jegrams . com =
m  While program elements which are billable on a fixed ot
unit rate basis are to be budgeted as a separate Descripton
program element, these expenditures can be cost [& Lookup] [© Reset ] [X Ciaa= | |
distributed from the program/cost center in which they P -
; : ge 1ol 1
are incurred. o P T—
CSHCS Case Mgt. and Care Coordination can O oDy BodyatFee
be cost distributed from CSHCS Outreach and O |oone  |Infonmed Consent
Advocacy O |csHes CSHCS Care Coaordination
. D HIVT HIV Prevention Fixed Fees
Immunization — Fixed Fees can be cost D[ e et Prone
distributed from Immunization Clinic, Immunization O |vecA I VEC. A Visis
IAP and/or Vaccine Quality Assurance. O 6 LabSuwsSTDandADS
SIDS can be cost distributed from other B [sos  |Zogt e el Sidiome
appropriate cost centers.
Informed Consent can be cost distributed from
Nursing Administration or Administration. Cost
distribution from Family Planning is prohibited.
HIV Prevention can be cost distributed from @ imoet G- Ruo%

Communicable Disease, STD Clinic or other
appropriate cost centers. 69



Comprehensive Budgeting Special Considerations

m  Administration Program Elements

In order to capture any ELPHS funds

associated with Administrative

activities and/ or to verify that indirect Admmrstratlon Program Element
costs are appropriately distributed, i o

TOTAL orRE{}TExpENSEs 3055400 30,554.00 “0.00
H INDIRECT EXPENSES
LHDs will need to complete a
Indirect Costs -170,826.00 -170,628.00 0.00/ E
ﬁrwﬁm ‘ - ua SRS ETTCTY TR T S

program element titled
“‘Administration.”
Nursmg Admlnrstratron Program Element

Program element will require cost
detail schedule.

TOTAL D\RECTEXPENSES 10 221.00 10,221.00 0.00 0.00
INDIRECT EXPENSES

Indirect Costs

Indirect Costs

Other Costs Distributions -10.221.00 -10,221.00 0.00 0.00 =

Expenditures will utilize the cost

diStrIbUtlon to the remalning program TOTAL INDIRECT EXPENSES 1‘;:;100 10;;1;; ;;; ;;;
elements and should reflect the costs T T & L s e e e

of providing administration to these
program elements and reported as

: _ CSHCS Outreach and Advocacy Program Element
Indirect Costs expenditures. B

e

ﬁ«II Others ,*«DF‘ “Con Emplo ees Ilrac o 30| T EIEI N UUU o EIEIEI [iT 1
Total Program Expenses 42,429.00 42,439.00 0.00 0.00 I

TOTAL DIRECT EXPENSES 42,430.00 42,439.00 0.00 0.00
INDIRECT EXPENSES
Indirect Costs

—
Indirect Costs 7,041.00 7,041.00 0.00 0.00/ =

Other cost distributions associated
with Nursing Services, Environmental
Health and/or other health
department administrations will be

Other Costs Distributions 10,221.00 10,221.00 0.00 0.00/ &

. P ota Inarect Costs B N ] X [B
handled In a‘ Slmllar manner bUt . TOTAL INDIRECT EXPENSES 17,262.00 17,262.00 0.00 0.00
reported aS Other COSt DIStrIbUtlon TOTAL EXPENDITURES 59,701.00 59,701.00 0.00 0.00 Z
for the applicable program elements.
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"
Comprehensive Budgeting Special Considerations

m Updating the Facesheet.
1 Be sure to update the Facesheet section, screen 2 Program Information:
m Update the ‘Amount of Funds Requested’ with the Total as it appears in the ‘Amount’ Column.
m Update the ‘Project Costs’ with the Agreement Total as it appears in the ‘Source of Funds’

Screen.
H‘ o LT P e _-“"_"-' Y 3 P .ot - --"F._W- ~ -'f-_H 7

i "I."‘_,_/"I oy R — - .'_,..._.. P . - I " T e et < -

r Totals 60,000.00 20,000.00 0.00 20,000.00

Comment Linfl.f.% \ \
-I.-'ﬁ',md';ghl_r b FEV’[vr\sa-’?ufiLﬁ_J.-'['I"Ef“'_ N"H\ A ] BA P o] s e Y o T N TrE_ )
a. *Program Mame CSHCS - Outredch and Advocacy
k. Is Implementing Agency Same = ves \ o
c. IfMot, Implementing Agency Mame
d. Project Start Date (mm/ddiyyyy) 10M42009 E| End Date (mmiddiyyyy) 9/30/2010
e. Amount of Funds Requested G0,000.00 Froject Cost 80.000.00

m Note: There is no longer a net allowable line.
m If local funds exceed budgeted amounts, the LHD must adjust through the amendment process.
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Budget Copying

Using the Copy Function to Update the Budget
B Each tabin an application can be copied from a previous year’s application in order to expedite

data entry.
[ ] - . ichi
B Once the user has entered the ﬁl EGrAMS Application 4‘“'5}!%""5%
. . . of Michigan Website
app!lca‘tlo’n Screen’ the user CIICkS on = Budget Category Application Ou Timeout Left: 20 mins pate: Aug-04-10
the COpy button Agency JProgram:  Comprehensive Agreement - Final 2 07.12.10
Application © CSHCS - Qutreach and Advocacy Show Documents
. Facesheet | Certifications ‘ Budget ‘ Miscellaneous Index
B System generates a pop-up window.
[@5ave] (B 5aves] [ validate ] [E | [EPor | B Copy || ©I0)
Budget Detail
. User SeIeCtS the preV|OUS year’S Category: Program Expenses - Salary & Wages % Tipe Expenditure
program from the II_O(:)kupI |C0n Classification Seq.: |1 Sup Type : Direct WNarrative : (5
S Select the position description. Identify the quantty as A a hitp://test egrams mi com - EGrAMS - Copy infe
. ‘ y i ’ = Copy information from another applicatio...
B User clicks ‘OK’ button to accept the . -
1 ipti *Option: All Grant Categery & Grant Category
Copy request and WII"IdOW Closes ..mm- Opt 1 All Grant Categery  Grant Category
n ‘ E B *Eram Application : |CSHCS BCSHCS—Outreach and Advocacy
:: g g “Fiscal Year 20097
B ‘Close’ button closes window and O g 5
cancels the copying request. ; : g g & r,—r“r,—,m y
. _ iE e B B R
B System will generate a warning o 0 ool 0w
message. User clicks ‘OK’ button to e x|
Contlnue \.‘:) Waming: Copying from another program would overwrite existing data. Do you wish to cortinue?
. . 1 0K E\E | | Cancel |
B Fields update to the previous year’s = -

data.

B User updates data to reflect current

year’s information.
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Application Entry - Miscellaneous

.,.‘.-'-_--—‘ s =

Fas - -
P c. L=
* s

Miscellaneous Section

B This section allows the Grantee to add supporting documentation
through an attachment process, if required. Grantee completes these
steps:

11. Project Director or Grant Viter
completes Miscellaneous Section and
validates, if applicable. Successful J

g =,

valickation results in no ervoes.

e e e

e P innd

1 Attachment Title: Enter the
name of the document that is to
be attached

= Miscellaneous Application Entry Timeout Left: 19 mins pate: Jun-15-10

B To delete an attachment, click on the .
delete ‘Red X', and then click the I Click to Delete an attachment

Comment Line:

Agency | | Program:  CPBC Test2
01 File Name: Attach file from your ~ [##sten mmunizafion Acfion Plan how Documeis
Iocal System US|ng ‘Browse’ Facesheet | Certifications Budget | Miscellaneous | Index
bUtton |BSave||BSave¢>|||§Validate|| | |@PDF||-§Z|:||:Wr | ®
m  Click 'Save’ to save.
. CIICk the Valldate button to CheCk for Please attach your most recent indirect apparval letter. ﬂ
errors.
B To view an uploaded /existing LA _
ttachment Click on the ‘Pa or C|| , W |Sept 2010 Indirect Letter CADocuments and SettingsiStarontiDest Browse,., X
.a ) p p r Browee. ., X
Icon. r Browse... X
L1 It's recommended to view each r Browse.. x
upload attachment, after it's been Attachment section screen I Brawse.. x
saved. f

‘Save’ or ‘Save>’ button.
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Application Entry — Index

Index Section

B This section allows the Grantee to review the application progress
and identify outstanding errors.

— ML RRTISESY m Display an index of the entire
Agency Program:  CPBAC Test2 . .
Application Show DocUrments appllcatlon.
Facesheet Certifications Builget Miscellaneous | Index - PI’OVIdeS a Summarlzed VleW
oscrion __————[status[ Do [Errors[comments ] s | of the entire application
Facesheet (errors, attachments,

1. Demographic Information

2. Projectf Service Information

3. Cedification f Contacts Information
Certifications

4. Assurances and Certifications

comments, etc).

B Provides ameanstogotoa
specific page within a section

E BEE EE QEQ
4

Bmluetﬁ. Special Cedifications B (prOVIded the user haS
5. Budget Detail access to the respective
6. Budget Summary SeCtion).
7. Bource of Funds .
Miscellaneous M
8. Indirect Approval Letter x ﬁ

E Check Box (complete section)

O Unchecked Box (incomplete

section)
S . |« Delete button (delete the
FiterOptions: | i [ rind ] contents entered in this
section)

Filter for Complete, Pending, Errors Only,
Comments Only Sections X ] Errqré)utton (open error
Click Find button to make your selection window)

& Attachment (open attached file)
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Validate Program Element Application(s) for Errors
B Navigate to: Grantee -> Grant Application -> Enter Grant Application

and click the ‘Go’ button.

Validation of Program Element Appllcatlons

A _,-"!.--’ T T

—
- Y

(1' 12, If errors are detected in appllcatu:un
— sections listed in steps 811, carrect
r:; errars. Click Close to go bau:k to
; Projects List.
~ it R B B =,

B The system will display the ‘Grant Application Entry’ screen. Grantee.

validates by following these steps:

Validate: Select the project applications
by checking the box under the Validate
column.

Click the ‘Validate’ button. The system
will check the project application you
selected.

The application shows no errors it’s
ready for review and submission by the
Authorized Official.

If the application has errors, click the
red circle ‘Error’ icon to view the errors.

To correct the errors, click on the project
application name (hyperlink) to access
the application and begin fixing the
errors.

After making the corrections, re-validate
the application.

Repeat these steps until the application
is error free.

* Grant Application Entry

*Ctatus: & open C Al
*Program: | C0 2009 ] CPBC Test 2 &
Adency
Praject ; [~ X
Stages [=] Status : [] X
Project  Title Stage Status Errors Validate Submit
Building Healthy Communities Anplication Entry Pending r
General Communicable Disease - LFHO Application Entry Pending N |
Heating - LPHO Anplication Entry Pending r
Immunization Action Plan Anplication Entry Workin Progress 0 v |
Immunization Vaccine - )
Handling/Replacement Applcation Enlry Pending r a
Local Public Health Operations - MOCH — Application Entry Pending r r
Local Public Health Operations - MDA Application Entry ‘Warkin Progress r r
Local Public Health Operations - MDEQ - Application Entry Pending r r
WWater
Lacal Public Health Operations- MDEQ - o )
Sewage Application Entry Pending r
| neal MoH Annliratinn Frfry Prrinn r r E

|Q Validate | |"@] Submit | |0 Cancel |
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Submit the Program Element Application

Navigate to: Grantee -> Grant Application -> Grant Application Preview !

and click the ‘Go’ button.

Program Element Application Submission

The system displays the ‘Grant Application Preview’ screen.

Only the Authorized Official can submit the applications. To submit the
application, the Authorized Official completes the following steps:

*Program: Select a Grant Program, using the
‘Lookup’ icon.

Agency: System pre-populates.
Additional search criteria, allows you to narrow
down your selection.

m Project: Select the program element using
the 'Lookup’ icon.

m Stages: Select the Stage of the program,
using the 'Lookup' icon.

m Status: Select the status, after selecting the
Stage, using the 'Lookup’ icon.
Click the ‘Go’ button. The system display the
available project applications.

Select the program element(s) to be submitted
by check the box under the submit column.
Program element can be submitted all at once
or separately once they are completed and error
free.

Click the ‘Submit’ button.
The system will prompt the user to confirm
submission.

MDCH will appear in program approval queue
for review & completion of program
approvals/financial contract coding.

Wi,

Grantee

» Grant Application Preview 0 Ll q

*Status: & open Al

1 16

L L L S -
Authorized Official paths to
Grantee>Grant |

Application=Application

Preview and enters SApplication.

¢

Athorized Cfficial selects
reviewss and validated program
elements applications. Walidsted
program elements show an open
Submit box.

4
;

|

18,
EGrAMS Applit

- IGrant Application vl v

validated program elements fom
the project list and checks the
Submit hoxes, then clicks the

Submit action button.

¥

E-.

Authorized Official selects E
,.-4'.

=

A e, T

*Program: | (CO 2008 E CPBC Test2 g0
Agency 38-6004857 lonia County Health Department
Project: [=] X
Stages (=) Status (=) X
Project  Title Stage Status Errors Validate Submit
CPBC Test2 -
Administration Application Entry Work in Progress r r
éifﬁ:ﬁ;_erg;;ze;?gg;gf?mwe Application Entry Fending i i
Bioterrarism Emergency Preparedness  Application Entry Wark in Progress r 2
Child Health Activities-MCH Application Entry Fending I I
CSHCE - Qutreach and Advocacy Application Entry Pending r r
CESHCS Care Coordination Application Entry Pending I I
CSHCE - Medicaid Outreach Application Entry Pending r r
Building Healthy Communities Application Entry Pending I I
General Communicahle Disease - LPHO Application Entry FPending r r
Hearing - LFHO Application Entry Pending I I E|
+3 Submit | | @ Cancel
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Program Element Application Submission - Printing

Printing Individual Program Element Materials
B To print and/or review the program element application.
1 Click the project name (hyperlink) to access the program element application.

Navigate through the entire
grant application by using the
tree view (Table of Contents) or
the arrow buttons.

Click on the Printer icon to get a
PDF version you can save to

= Face Sheet Review o L1

Agency | 38-B004857
Frogram |CPBC Test 2

lonia County Health Depatment

Timeout Left: 20 mins pate: Jun-15-10

Show Documents

Bioterrorism Emergency Preparednes

el - JOJON [Fiscal Agentinformation |

E-Faceshest

fad

Demographic Information

~Project f Service Informstior

a. Fiscal Agent Mame

. Address

lania County Health Depatment

. Organizational Unit

175 East Adams Street

your Computer or pri nt a copy of .Cerfification { Cortactz Infor o, Address 2
-Certifications f f + .
the program element ertification e. City lania State Ml |Zip1 48846 | Zip2
. . H-Budget
a ||Cat|0n . f. Federal 1.D. Mumber 38-6004857 DUMNS Nurmber
. [E-Miscellaneous
3. Agency's fiscal year oot NE
/ (heginning month and day)
/3 http:/ /test.egrams-mi.com;/dch/designer /viewP F.aspr?ShowPDF =Y &TempID=31&Temprode—L - o] = o Private, Proprietary
File Edit Wiew Favorites Tools Help |6 Snaglt = | ':;' | = UMIVERSITY
TH = @ W] [Heren - @) S - | @ 7% = @ | [smoun your cevew e
: 0B O |
o S Options +  x D
- 4 5
= | =Y Bioterrarism Ermerges EE;:E,‘,L‘"C,?.E'E,J%;&E rtment ertsiz010
E Apphcancn interrorism Emergency Preparedness
=l
2 |E| Certifications Bioterrorism Emergency Preparedness
FoR GFFICE U2E GALY: versian = rere
g IE Budget Flacal Agent Infarmation
= [Canefuny read e METUCHINS DETORE COMBFNNG 1S )
s
bt @I Miscellaneous 1. Fiscal Agent Information
3. Fiscal Agant Mame loniz County Health Departmant
b.  Organtzational Unit
¢ Agdress 175 East Adams Straet
[E validate | [ Submit
e City lania State M1 Zip 43345
Fegeral Id Number 35-500435T DUNS Mumber
g. Flscal Agent iscal yaar (bagining October-01
month and day)
n. Agency Type [PI2ase check ane)
f Private, Non-Proat f Privale, Fropretary # Public
f UNNERSITY
3. Program Information
a.  Program Mame Sigterorism B lergeney Preparednass
b. IgImplementing agency same as Flscal Agent (Please salect Yes or No) & ves £ Mo
c.  Implementing Agency Nams

e m, e e

., Amount of Fu
PN S

gopssted ‘\sm; .022.00 ,)\- |, gt .mgﬂ?_:??—-ﬂ\ T e .’
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View the Consolidated Draft

Agreement

Navigate to: Grantee->Project
Director -> Application Status
and click the ‘Go’ button.

Select the Grant Program name
from the 'Lookup® icon and click
the ‘Find’ button.

Grantee selects the projects to
include in the draft agreement by
clicking on the box in the DRAFT
column.

To view draft agreement, Grantee
clicks the ‘View Contract’ button.

User verifies that all MCH and
ELPHS funds have been budgeted
by reviewing the program element
specific and composite budget.
Pages.

Pop up window containing the
draft agreement opens up.
Grantee can save, email or print
draft agreement using the
applicable icons.

= Application Status LT

General Information

EGrAMS Application

Michigan.gov
9= The Official State
‘ of Michigan Website

IF'rDject Director 'l IAppIicatiDn Status vI . Home | Logout

Timeout Left: 20 mins pate: Aug-06-10

Grant Frogram CO Final 6 [=] comprehensive Agreement - Final 6 08.04.10
Agency: 38-1914307 [=]|allegan County Health Department
Project Title Stage Status pran B
Bl Bioterrarism Emergency Preparedness - 10 months Application Entry Wwark in Progress =
BIC2 Bioterrorism Emergency Preparedness - 2 months Application Entry Wiork in Progress [
CEHCE CEHCE - Outreach and Advocacy Application Entry Fending |
CSHOST GSHOCS Care Coordination Application Entry Fending [l
CEHMED CEHCS - Medicaid Outreach Application Entry Fending —
[ http://test.egrams-mi.com/dch;designer;viewPDF.aspx?FileName=03_32_30_CONTRACT_55.173. T Idfx1) Entry Fending ||
Fle Edt GoTo Favorites Help ‘ﬁsfﬁgk 1 ‘ G_:] " |.|r Entry Pending I_
HBEC & ¢l fikY & (887w Ho- | & Entry Pending Il
Firel - Fritre Pandinm [ El
ga]
| # Find | |0Cance| |
08/082010
Contract #:
Grant Agreement Between
herinafter referred to as the "Department”
[ana
hereinafter referred to as the "Contractor"
for
Comprehensive Agreement - Final 6 08.04.10
Part |
S5 — U00] U00] U 00|
P — S —
ELPHS - MDCH Vision 0.00 0.00 0.00 0.00
ELPHS - MDCH Other 20,000.00 0.00 0.00 20,000.00
ELPHS - Food 0.00 0.00 0.00 0.00
ELPHS - Drinking Water 0.00 0.00 0.00 0.00
ELPHS - On-Site Sewage 0.00 0.00 0.00 0.00
MCH Funding 0.00 0.00 0.00 0.00
Local Funds - Other 0.00 9,251.00 0.00 9,251.00
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- _ Agreement Approval & Signature

To ‘Track’ a Grant through the MDCH Review & Approval Process:
Once an Application has been submitted

by the Authorized Official, the Grantee can

. . ency Name 5 ‘_‘
traCk the progress by monltorlng the Project TmeAg - Stage Status 23&8;:; Validate Submit
Stage and Status of the Application. = !

B Famiy Advocacy Project Application Entry Work in Progress

Cc Parent Support Partner Project Application Entry Work in Progress

1. Grants section releases Agreement. Grantee must work on grant application sections with goal to
submit prior to beginning of agreement period.

Location Stage Status

Grantee Application Entry Pending / Work in Progress

Grantee Proposal Revision Pending / Work in Progress

2. Grantee submits Agreement. Grantor must now move agreement through this series of approvals: ~
Location Stage Status

Grantor Program Approval Ctrt Manager Tasks

Grantor Program Approval Pgm Manager Review

Grantor Budget Approval Level 1

Grantor Budget Approval Level 2 MDCH
Grantor Contracts Approval CTS Tasks

Grantor Contracts Approval Admin Svecs Review

Grantor Contracts Approval Contract Template

Grantor Contracts Approval Ctrt Mgmt Review

Grantor Master Agreement Contract Pending

3. Agreement is sent back to Grantee for signature. _J
Location Stage Status

Grantee Contract Pending

4. Grantee signs Agreement. Agreement becomes effective on start date.

Location Stage Status
Grantee Contract Signed Signed by Grantee
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Agreement Approval & Signature

P R i

2. Authorized Ofcisl pathsto
Grantee=Project
Director=A pplication Status to
rewiew! print Gmnt Agreement.

Electronically Signing the Agreement (final step)

m  Once the Grant Agreement is been reviewed and approved by MDCH, the
Authorized Official will receive an email notification, informing him/her the
Agreement is ready to be signed electronically.

m To Approve/Sign Agreement, select

1 Navigate to: Grantee -> Project Director -> Application Status and
click the ‘Go’ button.

1 The system will display the ‘Application Status’ screen.

Hi EGrAMS Application Miﬁﬂgﬂfgﬂg

of Michigan Website

IGrantee 'l IF'roject Directar VI IAppIication Status 'l ("’, Horne | Logout

e g S

_.-'-‘*.d—.,'.__-'\,__.

ey

[

m *Program: Select a Grant
Program, using the ‘Lookup’ icon.

=+ Application Status LT Timeout Left: 7 mins pate: Jul-12-10
m Agency: System pre-populates. S
Grant Program COFINAL A EI Comprehensive Agreerment- Final 1 06.23.10
m  Click the_ ‘Find’ button. The | e = = '
system displays the grant program Project Titie Stage Status Dran |0
status Selected_ ADM Administration Contract Pending Il
GEM General Communicable Disease - LFHO Contract Fending =
- CIle the |2UUQBBUU j Uiew Contract HIAIDSZ HI AIDS Prevention - Man-categarical Contract Fending [l
2. , \——/ - - ) -
VIeW ContraCt bUtton to VIeW a l::::: ;?::;:T::L::::m Preparedness - 10 months zz::j :::::g =
PDF VeI’SIOn Of the fUII Agreement BIOZ Bioterrorism Emerzenc:PreZaredness-2m0nths Contract Pendinz =
including the individual project O S TS— - - sl
are Coordination ontrac ending
ag reements FFSER Family Planning - General Services Contract FPending Il
- mirankniTatinn Artinn Plan tnkteae ahdinn E‘
m CIICk the | Cuntrar.:t 5|gned | . I ‘ ! . Icmmunm j t\nulfit.:.\-lr Contract | HCDntract Signe'_d|
‘Contract Signed’ button to accept (#4Find |[© concel |

and execute the Agreement.

NOTE: Only the Authorized Official can
electronically sign the Agreement.
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B Agency: System pre-populates.
B Click the ‘Find’ button. The system display the

B Select the agreement to view from the

B Click the ‘View Contract’ button to view a PDF

View / Print the Agreement

Agreement Approval & Signature

1 Navigate to: Grantee -> Project Director -> Application Status and click the ‘Go’ button.

1 The system will display the ‘Application

B *Program: Select a Grant Program, using the

‘Lookup' icon.

grant program status selected.
dropdown.

version of the Comprehensive Agreement
along with the individual project agreements.

Status’ screen.

ﬁi EGrAMS Application vﬂ'ﬁﬂ%"qﬂu

of Michigan Website

IGrantee 'l IF‘rojec:t Director 'l IAppIication Status 'l . Home | Logout

= Application Status D u Timeout Left: 20 mins pate: Jui-12-10

egrams-mi.com,/dch,/designer/viewPDF.aspx?FileName =38-3318067_CM100001.PDF&ctrtFile=Y - Microsoft Interne

File Edit ‘iew Favorites Tools Help

ESaveaCopy @ ﬁ %’WI’ESeIedTeM - ﬁ” Q - |j D| = 75% - & | My :E\_

Pagss1 Lavsrs1 Signatures 1 Bookmarks

Contract# CM100001 Date: 07122010

Contract # CM100001
Grant Agreement Between
Community Health
herinafter referred to as the "Department”
and
Barry-Eaton District Health Department
1033 Health Care Drive
Charlotte MI 48813
Federal I.D.#: 38-3318067
hereinafter referred to as the "Contractor”
for
Comprehensive Agreement - Final 1 06.23.10
Part |
1. Purpose
This agreement is entered into for the purpose of setfing forth a joint and cooperative
Contractor/Department relationship and basis for facilitating the delivery of public
health services to the citizens of Michigan under their jurisdiction, as described in the
attached Annual Budget, established Minimum Program Requirements, and all ather
applicable Federal, State and Local laws and regulations pertaining to the Contractor
and the Department
Public health services to be delivered under this agreement include Local Public Health

e liggeen s o mgricalProgms assnes” o T entg fo o

General Information
Grant Program COFIMNALA E Comprehensive Agreement - Final 1 06.23.10
Agency 38-3318067 B Barr-Eaton District Health Department
Project Title Stage Status Draft z
ADM Administration Contract Signed Signed by Grantee =
GEMN General Communicable Disease - LPHO Contract Signed Signed by Grantee =
|8, - Non-categorical Contract Signed Signed by Grantee [l
|esnaglt B ” Caontract Sighed Signed by Grantee =
Y jobe PDF files while
= you're on the road ancy Preparedness - 10 months Contract Signed Signed by Grantee =
3
| 2ncy Preparedness - 2 months Contract Signed Signed by Grantee - L |
ination Contract Signed Signed by Grantee [l
zneral Services Contract Signed Signed by Grantee =
Plan mnntrart Sirned Sinned hw Grantea = E
[chr o001 -

| # Find | |0Cance| |

Y.
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Questions ?

Questions
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" J Overview

m Progress Reports

Understanding the Progress Reports
m Inside Progress Reports
Action buttons
Validate Progress Report
Print Progress Reports
m Reporting, Attachments, & Submission

Type of Progress Reports
m Attachment Report
» Financial Status Report (FSR-C)
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.._ Understanding the Progress Reports

List of Progress Reports for a Reporting Period

Navigate to: Grantee->Reporting->Progress Reports and click the ‘Go’ button.
B Select Grant Program using the

| Grantes

| |Reporting | |Progress Reports

| €8 Home | Logout

'‘Lookup’ icon.

> Progress Reports Li T (*)-reqpgmad field Timeout Left: 20 mins pate: Oct-09-08
m Click ‘Find’ button to retrieve Reports [ prooress neport [N
due for submission. Specify Program Information and click find..
*Grant Prog o7 - 2007
) . Display : « Project & Report
B Click any part of the line to open the oroject =
report. ZStatus : " pending ¢ Submitted © Approved € Cancelled {7 Pending Correction Request & 4l
. Code  [GrantProgram ____________|+info]
B Screen dlsp|ay5: FSR Financial Status Reporting ©* |Expenditure[Monthly [03/31/2007] 30 [04/13/2007) [== [Approved [=]
o All reports applicable for the Grant || = Z77 2 B [cxpndtre ety 1512007 30 [12z5z007] [ [pomove
Program SeIeCted FSR Financial Statuz Reporting Expenditure Monthly |[12/31/2006 30 |02/06/2007 Approved
O Due dates and grace days fOI’ the FSR Financial Status Reporting it |Expenditure| Monthly |[11/30/2006| 30 |0107/2007 [ |Approved
respectlve reports FSR Financial Statuz Reporting Expenditure Monthly | 10/31/2006| 30 01/07/2007 Approved
TRK_DB  |Tracking :;5-_53535ﬁ Attachment | Quarterly [12/31/2006| 30 WWIP - ]
O Status Of the Reports WRK_PL |Work Plan =" |Marrative |CQuarterly 08/30/2007| &0 Pending
O Report Notes by Report’ If any VWRK_PL |Work Plan == |Marrative |Quarterly 06/30/2007| 30 |07/23/2007 Approved
i . VWRK_PL |Work Plan Marrative Quarterty |03/31/2007, 30 04182007 Approved
1 Review Notes by _Report if Grantor WRK_PFL | Work Plan 2| |Marrative |Quarterly |12/31/2006| 30 |01/10/2007| = |Approved
requested corrections. ear_End |Final Year End Report &2 =+ Attachment E;”f“’m 06/30/2007 30 |07/23/2007 = |Approved L]
m Once the Report is completed, saved, and #rind J( ok | [ cancel
Valldated’ It Can be SmeItted by CheCkIng User Name: rexpisrcs | | Pisrce |, Agency: County of Jackson
the box located under the Submit :
column. @ _
NOTE: Submit checkbox is enabled when Report color notations
the Report is properly validated and the _
User with the correct Permission Code is = Green: Not due yet or Submitted
making the selection. . :
Gold: Due (To be submitted by Report Date + Grace Days)
B Contact the Program Staff immediately m Red: PastDue (Late)
if areportis submitted in error.
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Understanding the Progress Reports

Inside the Progress Report

Progress Report Name Timeout Warning — Pay attention

Screen information — Provides high to the timeout display. Save

level information on the screen your work if it gets to 4 minutes
Screen Help — Provides detail Current Date
instructions and help about the screen l ‘

+ Financial Status Report ) Timeout : 20 mins Date : Mar-04-15
Program: | | Agency: | Agency Name Documents
Project Project Title
Period 10/01/2014-12131/2014 = | 2015 Status: |Work in Progress Review Comments: [£]

BThis header is displayed on all pages of the progress report

Program: Displays the name of the Grant Program.

Agency: Displays the name of the your Agency.

Documents: A link to additional program documentation, i.e.: Statistical Report Instructions.

Close button: Click to close out of the report, the system will display a warning if you have not saved changes.
Project: Displays the name of the your Project.

Period: The current reporting period appears in the drop down menu. To view a previous reporting period select the period
dropdown menu.

Status: Shows the current status of the report: WIP (Work In Progress)/Pending, Submitted, Corrections, or Approved.

Review Comments: If the report is sent back for corrections, to view the grantor's comments, click on the reviewer comments icon.
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Sl 000 Understanding the Progress Reports

Action buttons
As the name suggests, the Action button performs the desired task.

» Saves changes on a page. Click on ‘Save’ button.
The system saves the information to the report.

Click on ‘PDF’ button to view * If you try to close out of the report without saving your
a PDF of the report. changes, the system will display a warning.

Click on ‘Cancel’ button to

||§'Ualidat&||l§l ||,@PDF||BSE\"E| |Q-Cance||< )
discard any changes.

1

The ‘View Errors’ button is enabled if errors are found after validation.

Click on ‘Validate’ button to validate the respective section
for errors and business rules in your progress report.

Keep an eye on ‘Timeout Left’ when doing data entry
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L] ._ Understanding the Progress Reports

Validate Progress Reports for Errors _ =
{= EGrAMS : Errors and Warnings - Windows Internet Explorer |._||E|E|

= Clickon Validate' button.
m If errors found, the system displays an informational

message:

| Program Mame: ‘

I T T T

Total YTD expenses 400.00 does not equal Total
Revenues in Source of Funds 100.00

Message from webpage

! E Errars found for the current repart. Please dick on View Errors to check errors. B rFsroos Error

Acknowledge message.
The ‘View Errors’ button is enabled. /
Click on ‘View Errors’ action button. /

The system displays the error details in a pop-up
window.

m Correct the errors in the Progress Report based on the _ _
‘Validation, errors report. DPI’IM Causes and Solution

m Revalidate the report after correcting the errors. When /

|@ PDF Preview| | X Close

no errors are found, the system will display this
message:

& et fp v HI00% -

Message from webpage

1 ‘: Mo errors found for the current report. - -
. Click to open a .PDF Preview button for a

Document of the errors report.
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Submitting a Progress Report

Submit

m To submit the Report, click the
‘Submit’ checkbox and click the

‘OK’ button. The system will display
this message:

Message from webpage

After submission no changes can be made to the submitted reports.
Do you want to submit the selected reports?

D

[ ok |[ Cancel l

m  Acknowledge the message by
clicking ‘OK’ button. This action
submits the report.

m  Upon successfully submission, the
status is updated in Status column
(from WIP to Submitted).

m The Report is then reviewed and
approved, or rejected for
Corrections, by the Program
Manager.

Submitting Reports

* Enter Progress Reports o 1]

(*) - Required field Timeout : 20 mins Date : Mar-04-15|

J Progress Report. Budget
Specify Program Information and click find..

*Grant Program : d—| D - 1 *Agency: B Agency Name x
Display : @ Project ) Report Fiscal Year: © 2015 @ Al

Project: [ % Report: =] b
*Status : @ Pending ) Submitted () Approved ) Cancelled () Pending Correction Request () Al

Project

Multi-Dimensional Family Therapy = u
Code Description Report [Type Report Report Dt. |Grace |Submit Dt. Review| Status Upload
Notes Freq. Days Notes
CBHON Comprehensive Services for Behavioral Health - * |Stafistics | Date 032015 | 15 = |Pending
Quarterty Narrative Report
FSR Financial Status Report " |Expenditure Quarterly | 12/31/2014 | 15 s |WIP |:|
]

Upload File Format: € XHL @ Cv Bowse... £ Upload [#4Find | [V Ok | [@Cancel |

NOTE: The Financial Officer is the only
Permission Code that will have the Submit
checkbox available to submit an FSR.




" SN Atachment Reports

B Local / Maintenance of Effort Attachment Report

i i i Click to Vi ttach t
Click the Report Title hyperlink, for the I ICk to View an attachmen |

attachment pop-up window to appear.

Enter a ‘Title’ of the supporting
documentation you will be attaching to the
Expenditures or Source of Funds tab.

Choose the file to upload from your

€ EGrAMS : Report Al

‘@J https.//egrams-mi.com/dch/Reports/RptAttachments.aspx?appid=9842&prjTitle=Substance Usfl Disorder £ %

. . . , * Report Attachments o 111 -
computer by clicking on the ‘Browse Perod 100172013-09302014 v | 2014 ] Status: [Pending Review Comments: [
bUttOﬂ . I Type @) Final I
. Program : Documents
NOTE: The filename must not be longer ;c,: 1

than 18 characters and cannot contain any|| | esrston:
blank spaces or special characters such = -
as: /\&()_$%. WSE...

. . . . A |I§'Validahe|| | |85ave| ‘XCIus
Click the ‘Paper Clip’ icon to view the
uploaded attachment to make sure that it
opens.

NOTE: If it does not open for you it likely S nvemet | Protected Mode: On G awo - ]
will not open for MDCH. I Attachment section screen I

Click the ‘Save’ button to save changes.

The pop-up window will close. I Click to Delete an attachment I

Click the delete ‘Red X’ icon to delete the
saved attached report.

Click on ‘Save’ to save changes.

Click the ‘Close ‘ button to close the pop-
up window.
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- — Financial Status Report - Cumulative (FSR-C)

Financial Status Report - Cumulative Overview

B The Financial Status Report - Cumulative (FSR-C) provides a standardized format for reporting
expenditures/source of funds related to the program.

B Note: Only one FSR-C is submitted for each reporting period - except for September. In the
final reporting period - several September reports are allowed and will need to be approved.
Also, be sure that a final FSR is submitted and approved (even if its a zero FSR-C).

J- Expenditures | Source of Funds Tvpe: (¥ Regular Cperating Advance 0.00

FSR-C Worksheet Tabs: The FSR-C contains two tabs, Expenditures and Source of Funds. Each
tab contains a worksheet that the grantee must complete in order to submit the FSR.

| Expenditures Tab - Allows the grantee to report on current period expenses as identified in
their original or amended agreement.

B Source of Funds Tab — Assures that all source of funds are included and that the match
requirement is met, as was identified in the agreement.

B Report Types:

Regular — A monthly financial expenditure report.

Obligation — A one-time report submitted in late August/early September that estimates
the amount of remaining expenditures that are billed in the grant year and is used to
develop the Department’s year-end accounts payables and receivables for this
agreement.

Final — The last financial report of expenditures for a grant.
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Expenditures Tab

B The Grantee enters the allowable costs
incurred for carrying out program specific
activities on the Expenditure Tab.

Expenditures Columns:

m Description Column - lists the major
budget categories, as found on the
program budget summary schedule of
the agreement.

m  Current YTD Column — refers to “Year
To Date” and reflects all expenditures by
budget category for the agreement to
date.

m  Prior YTD Column — reflects the
expenditures total prior reported year-to
date.

m  Current Expense Column — reflects the
expenditures by budget category for the
current period.

m  Budget Column - reflects the current
budget of the most recent executed
agreement or amended agreement.

¥ Financial Status Report- Cumulative 0 ]

Financial Status Report - Cumulative (FSR-C)

Timeout : 20 mins Date : May-11-15

Program: Comprehensive Agreement - 2015 Agengy: Documents

Project:

Period: 10012014-12312014 » | 2015 | Sfalus: Comections Review Comments: [£]

( Expendiluresl' Source of Funds Type: @ Requler (rng Report 1 v Operafing Advance: 000 Explenation: =

Description Current YTD Prior YTD Curr. Expense Budget Balance| Exp.%s| File | Dellfal

Program Expenses

Slory & Wages . ‘ . . | oo &

Fringe Benefis 1 | ] ] 000 00 ﬁ

Cap. Exp. for Equip &Fac. 1 ! 1 1 000 000 ﬁ

Contractual ! ) ! ! 000 000 ﬁ

Supplies and Materials 1 ! 1 1 000 000 ﬁ

Travel ! ) ! ! 000 000 ﬁ

Comnunicatn . ‘ . . | o &

County-City Central Services 1 | ] ] 000 00 ﬂ ]

Space Cosls . ‘ . . | oo &

Al Others (ADP, Con. Employees, Misc.) 000 00 ﬂ

000000 ¥

Total Expenditures 937.50 .00 93750 0.00 93750 0.00

‘HValidate| ‘ | ‘@PDF‘ ‘ B Save | |0Cance| ‘
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= . Financial Status Report - Cumulative (FSR-C)

Expenditures Tab

m Balance Column — Automatically * Financial Status Report- Cumulative ) pg Timeout: 0 mins ~ Date: May-11-15
CaICUIateS the remaining balance Of Program:  Comprefiensive Agreement - 2015 Agency: Documents
the agreement by budget category. -

ject:

m Expend% Column- refers to the Peod:  10OINAA23H0 v 2015 v SHalus: Camections Review Comments: [5]
percentage Used Wlthln eaCh J Expendituresl‘ Source of Funds Ty @ Reguler Clfnal Report 1 v Operaiing Advance: 00 Expaneion: [
bUdget Ca'tegory' Description Current YTD Prior YTD Curr. Expense Budget Balance) Exp.% File | Del§

m  File Column- click the ‘Paper Clip’ Program Expenses
icon to VieW the attached Salary & Wages 0n il il ] ﬁ
documentation /supplemental Fringe Bengfts 000 000 000 0.00 4
FSR-Cs if required by Program_ Cap. Ep. for Equip & Fac 0.0 000 000 000 a

. Contrachual 000 000 000 000 a
m  Del Column — Click the ‘Red X’
iCOﬂ tO mark the row ValueS for Supplies and Naterials o 0.00 000 0.00 ﬁ
. . . Travel 000 000 000 000 VA
deletion. This will reset all values
. . Communication 0.00 0.00 0.00 0.00 ﬁ
entered in the row to zero. Click P
P y County-Chy Central Services 0.00 0.00 0.00 0.00
the ‘Save’ button to execute the
rese t Gpace Costs 0.00 0.00 0.00 0.00 ﬁ
' AllCthers (ADP, Con. Employees, Nisc.) 0.00 0.00 0.00 0.00 ﬁ
and reports the total expenditures Tota Exencitures w8 o s 0

for all columns and provides the
user with the percentage of the
total amount of the agreement that m Click the ‘Save’ button to save changes.
has been expended to date.

|H\‘a|idate| | | ‘@ PDF| | A Save ‘ |0Cance| |

m Click the ‘Validate’ button to check for errors.
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= . Financial Status Report - Cumulative (FSR-C)

Source of Funds

B The Source of Funds tab assures that
all source of funds are included and

. . = Financial Status Report- Cumulative imeout : 20 mins ate : May-11-
that the match requirement is met, as - L — ———
d f d . th t Pragram Comprehensive Agreement - 2015 Agency : ) o Documents -x Close
identified In the agreement. Prod: ——
SO u rce Of Fu n d S CO I u mn S Period: 101204-1273172014 + 2015+ Slatus Corrections Review Comments: [
. Description C0|umn ) |iStS the Expenditures [ source ofFunds"\_ Type: @ Regular (Crinel  Repot 1w Operafing Advance: ﬂ-DDI Explangiion: 5] I
. Total Expenditures 93750 93750 0.00 000 83E0 000
source of funds categories, as found
On the program budget Summary Description Funds Cash Inkind| Current YTD Income|  Prior YTD Budget| Balance| Exp’% File | Del
Source of Funds
SChedUIe Of the agreement Fees and Collections - 15t and 2nd Party 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 ﬁ
n Fu ndS COl u m n _ I’eﬂeCtS the State Fees and Collections - 3rd Party 0.00 0.00 0.00 0.00 0.00 ﬁ
. Federal or State (Non MDCH) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
gundlng by aS reported for the year'tO' Federal Cost Based Reimbursement 0.00 0.00 0.00 0.00 0.00 ﬁ
a'te' Federally Provided Vaccines 0.00 0.00 0.00 0.00 0.00 ﬁ
m Cash Column _ reﬂects the agency / Federal Medicaid Outreach 0.00 0.00 0.00 ot 0w &
|OC8.| SUppOI’t by fundlng SOUI’CGS aS Required Match - Local 0.00 0.00 0.00 0.00 0.00 g
reported for the year-to-date Local Non-ELPHS 0.00 0.00 0.00 0.00 0.00
. Local Non-ELPHS 0.00 0.00 0.00 0.00 0.00 ﬁ
m Inkind Column - reflects the agency A=
inkind support by funding sources as -
|@Validate‘| H@PDFHBSave ‘ ‘OCanceI |

reported for the year-to-date.

m Current YTD Column —refers to

” ; Local funding sources can be billed over budget on the FSR-C,
Year To Date” and reflects all fundmg E however an explanation must be provided to the program. Click the

by budget category for the agreement Explanation icon to provide the reason and attach it to the FSR-C.
to date.
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" A
Source of Funds Columns

m  Income Column - reflects the total
support by funding source for the current
period for the agreement .

m  Prior YTD Column - refers to prior
reported “Year To Date” and reflects the
support by major funding sources for the
agreement to date.

m  Budget Column- reflects the current
budget of the most recent executed
agreement or amendment agreement.

m  Balance Column — Automatically
calculates the remaining balance of the
agreement by funding source.

m  Expend% Column- refers to the
percentage of support used by funding
source.

m  File Column - Click the ‘Paper Clip’ icon
to view the attached documentation
/supplemental FSR-Cs as required by
Program.

m  Del Column - Click the ‘Red X’ icon’
to mark the row values for deletion. This
will reset all values entered in the row to
Zero.

m Click the ‘Save’ button to execute the
reset.

Financial Status Report - Cumulative (FSR-C)

» Financial Status Report- Cumulative 0 n

Timeout : 20 mins

Program: Comprehensive Agreement - 2015 Agency Documents
Project:
Period 1020412312014 w 2015 w| Slatus:  Corrections Review Comments: [5]
Expenditures ( Source of Funds.\_ Type: @ Regular ) Final Report: 1 v Operating Advance : 000 Explanation: B
Total Expenditures 937.50 937.50 0.00 0.00 -937.50 0.00
Description Funds Cash Inkind| CurrentY D Income|  Prior YTD Budget  Balance B
Source of Funds
Fees and Collections - 1t and 2nd Party 0.00 0.00 0.00 ﬁ
Fees and Collections - 3rd Party 0.00 0.00 0.00 ﬁ
Federal or State (Nen MDCH) 0.00 0.00 0.00 ﬁ
Federal Cost Based Reimbursement 0.00 0.00 0.00 ﬁ
Federally Provided Vaccines 0.00 0.00 0.00 ﬁ
Federal Medicaid Outreach 0.00 0.00 0.00 ﬁ
Required Match - Local 0.00 0.00 0.00 ﬁ
Local Non-ELPHS 0.00 0.00 0.00 ﬁ
Local Non-ELPHS 0.00 0.00 0.00 ﬁ
R - i
Rﬁﬂ Income 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

[H validate | [ 2 | [ POF| [ B Save | [@ Cancel |

®  Total - Calculates and reports the total amounts for all
columns and provides the user with the percentage of
the total funding for the project to date.

Click the ‘Save’ button to save changes.
®  Click the ‘Validate’ button to check for errors.
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SR Attachment Report

Click the ‘Paper Clip’ icon, for the
attachment pop-up window to appear

Enter a ‘Title’ of the supporting
documentation you will be attaching to
the Expenditures or Source of Funds
tab.

Choose the file to upload from your
computer by clicking on the

‘Browse’ button.

NOTE: The filename must not be
longer than 18 characters and cannot
contain any blank spaces or special
characters suchas: & () -$ %.

To attach more then one document
follow the same steps, using the next
available row under the first
attachment. Currently the system
allows for up to five attached
documents.

Click the ‘Paper Clip’ icon to view the
uploaded attachment to make sure that
it opens.

NOTE: If it does not open for you it
likely will not open for MDCH.

Click the ‘Save’ button to save

changes. The pop-up window will close.

Only the Financial Officer can submit
this report from the Progress Report
screen (refer to page 83) .

Once reviewed and approved by
MDCH Staff the payment is then
authorized and processed.

» Financial Status Report- Cumulative o L1

Financial Status Report - Cumulative (FSR-C)

Michigan.gov
“$=~ The Official State
' of Michigan Website

EGrAMS Application

i

Select Level 1 Menu | | SBelect Level 2 Menu ¥ | | Select Level 3 Menu v . Home | Logout

Timeout : 20 mins Date : Jul-10-12

Documents

Program : Test_ Comprehensive Agreement1 5_4_12 Agency : |Alabama Center

Project: | Immunization Fixed Fees

Period | 07/01/2012-08/30/2012 |

Status: work in Prog Review Comments:  [=]

Expenditures | Source of Funds |_ Type: (& Regular ) Final Report: Op. Adv. 0.00 Explanation : =
Total Expenditures 650,000 -47,350.00 48,000.00 4,500.00 3,850.00 | 14.44
Cash Inkind Current YTD Income Prior YTD Budget

Localton-ELPHS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 ooo | o000 &
Other Non-ELPHS

0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 ﬁ
MDCH Non
Comprehensive 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 ﬁ
MDCH
Comprehensive 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000/ 000 &
E'—PH_S —MDCH 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000 oo £

earing

ELPHS — MDCH 650.00 0.00 0.00 650.00| | -47,350.00/ |  48,000.00 4,500.00 3gs0.00| | 1224 £ X
Vision ¥ —— -
ELPHE — MDCH i (= EGrAMS : Report Attachments - Windows Internet Explorer |_- || .&l
Other | egrams-mi.com
ELPHS - Food

* Report Attachments o L1

Click on ‘Red X’ to delete an

ELPHS - Drinking
Water Program: | Test_Comprehensive Agreemen  gttached document

Agency : Alabama Center

Description : |[MDCH CPBC Fixed Unit Rate

Supplemental Budget Repo Browse... ﬁ x
User Name: seddy [ Sean ] D rli
O Browse...
Michiga D Browse..
O Browse. ..
O Browse. ..
A Save | | X Close
€ Internet Sy - ®i0% -~




" J Financial Status Report (FSR)

Special Year-End Financial Status
Reports

* Financial Status Report o 1] Timeout : 14 mins Date : Mar-04-15]

Program I - ] Agency: Agency Name Documents

B Obligation Report — This report should — =
. L. . roje roject Title . -
be an eStImate Of remalnlng expendlture Period: 10/01/2014-12/3112014 » 2015 - | Status: |Workin Progress Review Comments: [5]
for the final agreement quatrter.

‘ ‘ Expenditures | Source of Funds Type: (&) Coligetion Operating Advance : 0.00 Explanation ; (=1

[ coren] Toucor]  v0]  pudael] oknce| i B
. . Program Expenses
= 4th Quarter Repc_)rt - ThIS report I_S a Salary & Wages 0.00 0.00 0.00 0.00 oo o000 &
regular report which can be submitted S " ™ = TR T
multiple times prior to submitting the
“Final” report.
NOTE: The User will enter the data in
B Final Report — This report should be these reports similar to a regular FSR.
selected when the agency is ready to The only difference is the “Type.”

report the final expenditures.

) ) ) ) * Financial Status Report o 1] Timeout : 14 mins Date : Mar—M—lS
. Only the FI n an C I al Offl Cer Can SU bmlt Pragram : | | Agency: Ad Name Documents

this report from the Progress Report Proec: | Projec Tite
Screen (refer to page 83) Period 10/01/2014-12/31/2014 + 2015 ~ | Status: |Work in Progress Reviews ents: [=

Buige| e o e [
Program Expenses
Salary & Wapges 0.00 0.00 0.00 0.00 0.00| 0.00 ﬁ

Frinna Renafita nnn nonl nonl nnnl noni nnni ﬁ

‘ J Expendilures. Source of Funds Operating Advance : 0.00 Explanation =
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Questions ?

Questions

97



" BESIMIEERSpport Contracts

Technical Support Contacts:

m Brenda Roys
Phone: (517) 373-1207
email : RoysB@michigan.qgov

m Necole Staron
Phone: (517) 241-2493
Email: StaronN@michigan.gov
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