[bookmark: _GoBack]date
To: Restaurant and Bar operators in (district)
From: (name) Health Officer,
Re: New regulation regarding the use of electronic smoking devices

On (date ordinance was passed), after public notice and holding a public hearing on (date), the (district) Board of Health and the County Boards of Commissioners in (county names) counties approved new regulation from the (name) District Health Department to prohibit the sale of electronic smoking devices to minors, and prohibit the use of electronic smoking devices in smoke-free places. The regulation takes effect on (date in the future). 
Electronic cigarettes – or e-cigarettes – are battery operated devices designed to give the look and feel of conventional cigarettes. The e-cigarettes have a heating element that heats a liquid containing nicotine, turning it into a vapor which can be inhaled (commonly referred to as “vaping”). The liquid nicotine used in the devices can be poisonous to adults, children and pets in even small doses, through ingestion, inhalation, or absorption through the skin or eyes.  The Food and Drug Administration (FDA) began regulating e-cigarettes and related components as tobacco products on August 8, 2016. 
Enclosed you will find 
· No smoking/No e-cigarettes decals for your business (if you need additional decals please contact us)
The final (health dept) regulation is available at: (website where your ordinance is posted) For copies of the regulation or if you need more information or decals, please contact Health Educator, (name and contact info for health department point person)
Sincerely,

(name) Health Officer
(address, etc)

