[bookmark: _GoBack]SAFETY: ALL Staff
Safety: 1.  Pay attention to traffic. Do not assume drivers see you. Walk behind the vehicles; rather than in front.  2. Wear name tag, safety vest and Public Health armband 
Infection Control: Wash hands, use wipes and hand sanitizer. AVOID contact with others as well as exchange of materials from those testing. Get appropriate PPE. Don and doff properly. Be aware of biohazard waste onsite.
Maintain HIPAA/Confidentiality as best you can for the outdoor venue.
	 
Signs: 	For safety reasons, please do not crack your window more than two inches.
Have Michigan drivers license and/or Michigan ID ready.


Welcome Station: 
Hello.
How many people in the car are being tested? (Place number 1-2-3-4 under windshield wiper blade) 
Hand them an informed consent form for each person being tested. Direct client to read the entire form once they are safely stopped. 
Ask them to be prepared for the next station: Turn off radios. Have driver’s license or MI ID ready. 
Identify any triage needs (language, very nervous) yellow card and send to triage station.
_____
(4pm Task: Watch end of day car numbers. Be prepared to work with Incident Command on cut off point to end testing on time. Vouchers can be given for Sunday testing, if unable to test…)
Intake Station:                   (Note: Penmanship must be very neat)
[bookmark: _Hlk41651709]Hello I’m ____________. I work for public health. This is HIPAA/confidential medical process.
Please hold/press your driver’s license up to the window. 
Informed Consent form: Complete for client after interviewing for all details. (Client has their own copy to keep)
[image: ] Ask if they have read and understand the consent for testing provided at the first station? Inform them of risk and benefits of testing. Read any parts they did not read and understand. 
[image: ]Inform them of timeframe/process for receiving test results. 
[image: ]Ask if they have any questions?

Document verbal consent. Complete checkboxes at the bottom as tasks are done.  Intake copy of informed consent form is placed all in the confidential tub.  (Avoid exchange of pens and paper from clients.)
[image: ]For Lab Requisition: Is your full name _____________________. Complete Lab Requisition. 
[image: ]Complete specimen sticker label, write client’s full name – last name first, and first name second. date of birth.
Place Lab requisition and completed specimen label paperwork under windshield wiper blade: lab requisition form, sticker label
                Ensure client has a copy of testing education to client. Advise to pull safely and slowly forward to                                                                             
                testing site.


Triage Station: If needed, have nurse available. Language line, sick client, extra nervous client, lots of sx, many question clients. Pull slowly and safely off to triage. [Yellow Card under windshield wiper.] Nurse will be assigned to report to triage prn.


Testing Station: 
National Guard specimen collection. (Remove lab requisition form and sticker label from windshield. )


Specimen Lab Station: Biohazard stickers. HIPAA area.  

Recovery Exit Station – Clients just tested can sit for 3-5 minutes. Unstaffed unless nurse is needed.
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